
 
 
 
March 11, 2021 
 
 
Memorandum to: Honorable Mayor and City Council 
 
Thru: Charles P. Potucek, City Manager 
 Victoria Yarbrough, Assistant City Manager 
  
From: Matt McLachlan, Director, Community Development 
 
Subject: PUBLIC HEARING 
 Consideration of funding requests for PY 2021  
 Community Development Block Grant (CDBG) Annual Action Plan 
 
REQUESTED ACTION: 
 
Provide Staff with feedback and direction on internal and external funding requests for inclusion 
in Sierra Vista's PY 2021 CDBG Annual Action Plan (AAP).  
 
INITIATED BY:  City of Sierra Vista 
 
BACKGROUND: 
 
In 2013, the City of Sierra Vista entered the Community Development Block Grant (CDBG) 
entitlement program as a direct recipient of annual grant funding from the U.S. Department of 
Housing and Urban Development (HUD).  The program was authorized under Title I of the 
Housing and Community Development Act of 1974 and is one of the longest continuously run 
programs at HUD.  The Community Development Department administers the CDBG program  
and presents proposals and recommendations to the City Council, advisory boards, and the 
general public. 
 
The primary national objectives of the program are the development of viable communities, 
principally for low and moderate income (LMI) persons, through; 
 

• Decent Housing 
• Suitable Living Environment 
• Expanded Economic Opportunity 

 
All CDBG activities must result in one of the following: 
 

• Benefit low and moderate income (LMI) persons;  
• Prevent or eliminate slum and blight; or 
• Meet an urgent need having a particular urgency because existing conditions pose a 

serious and immediate threat to the health or welfare of the community. 
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City of Sierra Vista Annual Action Plan 

Each year, the City is required to prepare an Annual Action Plan that is submitted to HUD.  The 
plan outlines the programs and activities the City will undertake in the coming year to implement 
the strategies of the Consolidated Plan.  Specifically, the Plan describes how the funds will be 
expended to meet stated objectives.   

The process begins with a “Notice of Funding Availability” requesting applications for proposed 
projects or program services.  This was done through email correspondence to public service 
providers; newspaper advertisement; and posting on the City’s website.  The City of Sierra Vista 
is expected to receive $254,678 in Community Development Block Grant (CDBG) funds 
according to the PY 2021 formula allocations posted on the U.S. Department of Housing 
and Urban Development website.  This amount is $17,193, or 6.3% less than the City received 
last year. 

The notice is followed by a public meeting to receive input and respond to questions.  A virtual 
meeting was held on February 17, 2021 to discuss program objectives, examples of eligible public 
service activities and application requirements.  Staff will provide any applications that are 
received by the March 5, 2021 deadline as a supplement to this memo.  Applicants are 
requested to present their proposal in person at the public hearing for Council 
consideration and questions. 

Consolidated Plan 

The Consolidated Plan is a five-year planning document required by HUD detailing how the City 
plans to invest its resources to meet ongoing affordable housing, community development, 
economic development, and public service needs.  The Consolidated Plan guides the use of City 
resources to address these needs over a five-year period.  The City Council adopted the 2019-
2023 City of Sierra Vista Consolidated Plan in June 2019 and was subsequently approved by 
HUD.  The Plan establishes the goals and priorities for the use of CDBG funds during the five-
year planning period.   
 
Stabilizing and enhancing neighborhoods within the target areas through public facility and 
infrastructure improvements has been assigned the highest amount of funding due to the 
associated capital cost.  The City has tried to limit the number of projects in prior plans due to 
intensive federal requirements associated with their implementation.    
 
Over the past year, the City has increased the amount of funding allocated towards public services 
and economic development assistance to respond to the COVID-19 pandemic.  The City’s funding 
agreement with United Way of Sierra Vista and Cochise County, Inc. to administer the Emergency 
Crisis Fund extends through August of this year. 
 
PY 2021 CDBG Staff Recommendation 

The City’s Management team met to review the funding applications and recommend that the PY 
2021 CDBG funding be allocated to address the Consolidated Plan goals as shown in the 
highlighted column in the following table.  
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PY 2 0 1 9 PY 2 0 2 0

Goal 1: Public 
Infrastructure/Facility 
Improvements

$719,000 47% $223,868.89 $271,810.00 $174,678.00 $48,643.11

Goal 2: Housing Rehabilitation 
and Services $100,000 6% $0.00 $0.00 $50,000.00 $50,000.00

Goal 3: Provision of Needed 
Services $363,198 24% $328,198.00 $0.00 $15,000.00 $20,000.00

Goal 4: Neighborhood 
Stabilization $100,000 6% $0.00 $0.00 $15,000.00 $85,000.00

Goal 5:  Economic Development $86,050 6% $86,050.00 $0.00 $0.00 $0.00

Goal 6: Fair Housing $0 0% $0.00 $0.00 $0.00 $0.00

Goal 7: Administration/Planning $171,000 11% $0.00 $0.00 $0.00 $171,000.00

FIVE-YEAR 
ESTIMATED 

ALLOCATION 
REMAINING 

(2 0 2 2 / 2 0 2 3 )

Percent

Funding Commit ted/ Spent
PY 2 0 2 1  

(PROPOSED)

Est imated 
Funding 

Allocat ion 
(Five-Year 

Total)

Goal Name

ACTIVITY NAME PY 19 PY 20 TOTAL

James Landwehr Plaza 16,300.00$      -$               16,300.00$      
Solider Creek Park 207,568.89$    -$               207,568.89$    
Eddie Cyr Park -$               271,810.00$    271,810.00$    

PF/ I TOTAL 223,868.89$ 271,810.00$ 495,678.89$ 

Boys and Girls Club Porgram Scholarships 15,000.00$      -$               15,000.00$      
Emergency Crisis Assistance 313,198.00$    -$               313,198.00$    

PS TOTAL 328,198.00$ -$            328,198.00$ 

MicroEnterprise Assistance 66,050.00$      -$               66,050.00$      
Special Economic Development Assistance 20,000.00$      -$               20,000.00$      

ED TOTAL 86,050.00$   -$            86,050.00$   
OVERALL TOTAL 552,066.89$ 271,810.00$ 823,876.89$ 

PUBLIC FACILITIES/ INFRASTRUCTURE

PROGRAM SERVICES

ECONOMIC DEVELOPMENT
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STAFF RECOMMENDATION ON PY 21 AAP ALLOCATION: 

• Public Facility/Infrastructure Improvements ($174,678):  The City’s Engineering 
Department has completed 25% construction plans for the improvements to Eddie Cyr Park 
on the former Public Works Yard property.  The PY 20 AAP allocated $271,810 towards 
completing Phase 1 of the parking lot (53 spaces) and multi-use path extension.  The funding 
proposed for the PY 21 AAP will allow the City to complete the parking lot as a single 
construction phase which will reduce development costs.   
 

• Emergency Home Repair and Disabilities Modification Program ($50,000):  This program 
assists homeowners in Sierra Vista in making emergency repairs to substandard housing 
conditions.  Substandard conditions include those posing a serious threat to the health, safety 
or welfare of the household or affecting the immediate livability of the home.  Emergency 
assistance is granted based on priority and eligibility of the emergency.   

 
Accessibility modifications needed for the elderly and disabled are also eligible under this 
program.  The program is restricted to income eligible, homeowner-occupied applicants that 
have lived in their home for the preceding year prior to being qualified for participation in the 
program.   
 

• Neighborhood Stabilization ($15,000):  This funding would be used to demolish blighted 
structure(s) upon consent of the property owner or by court order or subsidize the cost of roll-
off dumpsters to low-income property owners to abate property maintenance violations.   
 

• Program Services ($15,000):  To be determined by Council upon review and presentation of 
any non-profit applications that are received.   
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COMMUNITY DEVELOPMENT BLOCK GRANT 

EMERGENCY HOME REPAIR & DISABILITIES 
MODIFICATIONS PROGRAM 
 
PROGRAM GUIDELINES 

 
 
 
The Emergency Home Repair and Disabilities Modification Program (“Emergency Program” or 
“Program”) assists homeowners in Sierra Vista to perform emergency repairs to substandard 
housing conditions. Substandard conditions include those posing a serious threat to the health, 
safety or welfare of the household or affecting the immediate livability of the home.  Emergency 
assistance shall be granted based on priority and eligibility of emergency. 

 
The level of assistance is limited solely to the amount required to address the specific 
emergency. The maximum amount of assistance per household, may not exceed $7,500.  
Emergency Repairs are limited to those issues that affect the habitability of the home such as: 
lack of running water, electricity or heating/cooling.  Applicants who experience more than one 
emergency situation in the same year may receive assistance through the program a second 
time in that year providing the maximum grant amount has not been spent. 

 
Accessibility modifications needed for the elderly and disabled are also eligible under this 
program. These improvements must directly affect the immediate livability of the home. 

 
Eligibility Standards 

 
The Emergency program is only available to income eligible, homeowner-occupied applicants. 
Assistance is provided to those applicants who meet low and moderate-income standards, 
mandated by The Department of Housing and Urban Development (HUD.) These guidelines are 
frequently updated and reflect two income categories based on family size.  One is 80% of the 
Sierra Vista Area Median Income (moderate income) and the other is 50% (low income.)  
Eligibility for Emergency Assistance or determination of ineligibility is based on the total gross 
annual income for the household size in accordance with HUD’s income standards. Income 
qualification is required, even if the applicant is certified as disabled or elderly. 

 
In addition to meeting the income guidelines, applicants must have owned and lived in their 
homes as their primary residence for the preceding year immediately prior to being qualified for 
participation in the program.  Persons, who use their home to conduct business or as rental 
property, in whole or in part, are ineligible to participate in the program. 
 
There are special requirements for City employees, elected officials and their relatives and for 
non-profit rehabilitation providers and their relatives. These requirements, which relate to 
conflicts of interest, include making public disclosure, obtaining a ruling by the City Attorney and 
submitting materials for review by HUD.  In all cases where an apparent conflict of interest 
exists, HUD will make a finding regarding the eligibility of the applicant.  Assistance shall not be 
granted unless approved by HUD.  The conflict of interest process may add, at minimum, forty- 
five (45) days to the eligibility process. 
 
Applicants shall acknowledge the Emergency Programs are not entitlement programs.  At all 
times participation requires adherence to terms of the Construction Contract, Program 

 



 

 

Guidelines, Code of Conduct, applicable Federal Program regulations and any other Program 
documents. 

 
Program Operation 

 
The Program shall provide emergency repairs and/or replacement for owner-occupied, income- 
eligible households within the City of Sierra Vista. Eligible repairs and/or replacement shall be 
made to components that affect the immediate livability of the home, as determined by the 
Building Official or his designee.  Repairs and/or replacement are limited to the following types 
of assistance: 

 
Heating/Cooling systems: 

• Lack of or inadequate heating or cooling (unit shall currently exist) 
• Hazardous or defective system 

 
Plumbing systems: 

• Lack of hot and cold running water 
• Defective sewage system 
• Leaking waterlines and gas lines or dangerous conditions in plumbing and gas systems 
• Leaking or improperly functioning bathroom plumbing fixtures (toilets, sinks faucets, 

tubs/showers) when only one bathroom facility exists or when all facilities are inoperable 
• Leaking or inoperable water heaters 

 
Electrical systems: 

• Lack of electricity 
• Exposed or dangerous electrical wiring 

 
Roofing: 

• Leaking systems 
• Severely deteriorated and structurally dangerous 

 
Carpentry: 

• Inoperable door/window locks 
• Broken windows or inoperable exterior doors 
• Structural deficiencies posing an immediate safety issue 
• Perimeter fences not in compliance with City ordinance around yards with pools 

 
Appliances (limited to cook tops, ranges and refrigerators): 

• Inoperable units 
 
Accessibility modifications (including but not limited to): 

• Wheel chair ramps 
• Widening doorways to accommodate wheelchairs 
• Grab bars, railings, door hardware 
• Bathtub/shower modifications 



 

 

Application Process 
 
1. Request for application 
 
Homeowner’s requesting Emergency Assistance shall request an Emergency Repair Application 
packet through the City’s Community Assistance Office. The application packet will include a 
cover letter explaining the assistance process, an application for assistance and an income 
questionnaire. 
 
The completed application and income questionnaire shall be returned to the Community 
Development Department Office with copies of the following information, as indicated in the cover 
letter: 
 

• Authorization for the Release of Information 
• Deed to property 
• 2020-21 Property Tax Valuation 
• 2020 signed State and Federal income tax return & W-2 Forms 
• Last three (3) statements (include all pages of each statement) of the following 

documentation for all persons in the household, 18 years and older: bank statements 
(checking and savings), employment wages, bonuses 

• Most current Benefit Award letters (Social Security, Disability, Pension, Retirement, Child 
Support, Alimony, Welfare or other public assistance, Unemployment/Workers 
Compensation) 

• Last three (3) statements (include all pages of each statement) of the following asset 
information for all persons in the household, 18 years and older:  Investments, Stocks, 
Bonds, IRA’s, CD’s, Money Market, Trusts, Life Insurance, Real Estate 

• Most current Utility Statement, include all that apply (Electric, Water, Gas) 
 
Assistance shall not be considered to those applicants whose applications are either: 1) 
incomplete; or 2) all required income and homeownership documentation has not been submitted.  
Homeowners shall be notified that their applications shall not be considered and assistance may 
not be granted until the requested information has been received. 
 
The City’s Community Development Director or his designee shall review the request(s) for 
emergency assistance and shall determine the eligibility of the repairs/replacement requested.  
Repairs determined ineligible for assistance through the Emergency Program shall not be 
considered for assistance.  At this time, the emergency application will not be processed. 
 
2. Processing of Application 
 
Upon receipt of application and all required income and homeownership information, the 
Community Development Director or his designee shall review the documents.  All applications 
will be evaluated based on priority and shall include (at minimum): 
 

• Homeowner’s Application 
• Cochise County Recorder’s Office ownership and property tax information 
• Environmental Review 
• Financial and ownership documents as provided by applicant 
• Additional information as deemed necessary by the City 

 



 

 

The City shall review the applicant’s income and homeownership information to determine 
client’s eligibility (or ineligibility).  The applicant’s income shall be calculated to determine the 
total gross household income for the upcoming twelve (12) months.  Determination of income 
eligibility shall be in accordance with the HUD income guidelines.  If determined ineligible or the 
application is deemed incomplete, applicants may re-apply six (6) months after the determination 
of ineligibility. 

 
The Program reserves the right to seek third party verification for income, ownership and 
household composition. Credit reports may be requested and processed on each person whose 
property receives assistance. 

 
If IRS tax liens or tax certificates are found, the applicant will automatically be disqualified for 
assistance, unless written satisfaction of lien is presented to the Community Development 
Department. Falsification of income and other required information requested is grounds for 
disqualification and may result in a $10,000 fine and one year in prison. 

 
3. Receiving Assistance 

 
The City of Sierra Vista shall complete the applicant’s eligibility status within two (2) business 
days of the receipt of the completed emergency application, including all required income 
documentation.  Upon eligibility, the Community Development Director or his designee shall 
schedule an appointment to inspect the applicants’ property to evaluate the repairs requested 
within two (2) business days. 

 
Painted surfaces that will be affected as a result of the repairs and/or replacements shall be 
tested for lead based paint, if the home is built prior to 1978 and the area to be affected is greater 
than the HUD Lead Safe Housing Rule threshold.  The lead-based paint inspection and/or risk 
assessment shall be conducted by a licensed lead consultant company.  The City's Building 
Official or his designee shall develop a scope of work. The scope shall also include appropriate 
measures to address lead based paint findings in accordance to all federal regulations. The 
scope of work shall be solicited for bid in accordance to the City’s procurement requirements. 

 
If the total project cost is estimated to be greater or equal to $2,000 by the City's Building Official 
or his designee, the scope of work shall be solicited with a formal bid process in accordance to 
the City’s procurement requirements. The bidding contractors must preview the property prior to 
submitting a bid. There shall be a minimum of three (3) bids.  If three bids are not received the 
project will be re-bid. 

 
If the total project cost is estimated to be less than $2,000 by the City's Building Official or his 
designee, the scope of work shall be solicited with an informal bid process. The appropriate pre-
qualified contractor shall be appointed to submit a bid for the scope of work, and if the cost is 
deemed acceptable the project will be awarded to the appointed contractor. The bidding 
contractor must preview the property prior to submitting a bid. If the bid is greater than $2,000 
the project shall be solicited with a formal bid process. 

 
Upon receipt of the required number of bids, a contract and notice to proceed shall be executed 
between the applicant and the contractor who will be performing the work. The Building Official 
or his designee shall monitor the progress and completion of work in accordance to the scope of 
work, the contract documents and the program guidelines.  Upon completion of all work, a final 
inspection shall be conducted by the Agency and the homeowner shall sign a certificate of 
completion.  Payment shall be submitted to the contractor upon final completion of work and 



 

 

receipt of the signed certificate of completion from the homeowner.  All work shall be completed 
within fourteen (14) business days from date of the notice to proceed. 

 
4. General Program Requirements 

 
All contractors who wish to bid on Emergency jobs shall be:  licensed with the Registrar of 
Contractors; be bonded and insured; and shall hold a City business license. The Program 
reserves the right to exclude any contractor who has unresolved complaints with the Registrar 
of Contractors office, who has not performed in accordance to the Program’s general 
conditions, bid instructions or contractor application. 

 
All contractors are required to provide a two-year warranty on all work performed through the 
Program, as set forth by the Arizona Registrar of Contractors. The homeowner is responsible to 
contact the contractor for any warranty-related problems. If the homeowner does not feel that 
the contractor has lived up to warrantee obligations, their appeal is to the Arizona Registrar of 
Contractors and not to the City of Sierra Vista. 

 
Any changes to the scope of work shall be documented through a Change Order and shall 
address only those changes necessary to correct unforeseen health and safety issues affecting 
the immediate livability of the home.  Change Orders shall be processed after the contractor 
submits the required documentation and has obtained both the contractor’s and homeowner’s 
signatures. The Change Order also requires the signatures of the City's Community 
Development Director. 

 



 

 

 

COMMUNITY DEVELOPMENT BLOCK GRANT 
EMERGENCY HOME REPAIR & DISABILITIES 
MODIFICATIONS PROGRAM 

 
 

ANNUAL INCOME GUIDELINES 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
These limits are determined by the U.S. Department of Housing and Urban 
Development (HUD). 

 

http://www.sierravistaaz.gov/


 

 

 

COMMUNITY DEVELOPMENT BLOCK GRANT 
EMERGENCY HOME REPAIR & DISABILITIES 
MODIFICATIONS PROGRAM 
 
APPLICATION 

 

 
 
Please PRINT and complete ALL pages of this application in its entirety and sign the last page.  List 
the type of Emergency you are experiencing on the next page.  Please note that assistance is based 
on priority of emergency at the discretion of the Community Development Director. Your application may 
be placed on a waiting list in accordance to priority. 
 

 
Date: 
 
Head of Household Name: Date of Birth: Disabled? 

Yes No 
Spouse’s Name: Date of Birth: Disabled? 

Yes No 
THE FOLLOWING INFORMATION IS GATHERED TO COMPLY WITH FEDERAL CDBG PROGRAM REQUIREMENTS: 

Race: White      Black/African-American        Asian 
Am. Indian/Native Alaskan Pacific Islander/ Hawaiian    Asian & White 
Am. Indian/Native Alaskan & White    Black/African-American & White 
Am. Indian/Native Alaskan & Black/African-American     Other Multi-Racial 

 
Ethnicity: 

Hispanic/Latino 
Non-Hispanic/Latino 

Address: (Number) (Street) (City) (State) (Zip) 

Phone Number: Alternate Phone Number: 

Email Address: 

Do you own any other real estate property? Yes No If “Yes,” please list address: 

 
Head of Household Social Security #: Spouse’s Social Security #: 

TOTAL Number of persons living in the household: 

Please list the names, relationships, social security numbers and dates of birth of  all other adults (18 
and older) in the household: 
Name: Relationship: Social Security #: Date of Birth: 

 
1. 

 
2. 

 
3. 

 
4. 

 
Approximate combined gross income (before taxes) of all persons living in the home: 
 
$ Monthly           $                             Annually 
Age of Home: How long have you owned and lived in the home as 

your primary residence? 
Tax Parcel #: Is your home a co-op? 

Yes No 
 

http://www.sierravistaaz.gov/


 

 

 

Is your home a mobile/manufactured home? 
 

 Yes  No 

If “Yes,” do you own the real property on which the 
home is located? 

Yes No 
Do you operate a business out of your home?    Yes No 

If “Yes,” please give name and nature of business:     

Are you employed by or a relative of any employee of the City of Sierra Vista or any non-profit? 
Yes No  If “Yes,” please list names, relationship, agency, department and dates of employment. 

Names:  Relationship: Agency: Department: Dates: 

1.    
 
2.    

 

How did you hear about the program? 
 
 
Please certify each of the following statements by initialing on the line next to the 
statement.   (If you cannot certify to each of the following you may not qualify for 
assistance) 

 

Initial 
Here 

A. I have received a copy of the Emergency Repair Program Guidelines.  

B. I understand the Emergency Repair Program Guidelines  
 
C. I have owned and occupied the home listed above for 1 or more years prior to 

applying for assistance. 
 

 
D. I understand the City of Sierra Vista may obtain a title and credit report to verify 

qualification and hereby give my consent to do so. 
 

 
E. I understand that the maximum amount available through the Emergency Repair 

Program is $7,500. 
 

 
 
 
F. 

I understand the City of Sierra Vista may utilize photographs taken in connection with 
my participation in the Emergency Program in marketing materials to promote the 
programs. I also understand the City of Sierra Vista may place marketing materials on 
my property during the duration of my participation in the Emergency Program. I 
hereby give consent to the City of Sierra Vista to utilize my property and pictures of my 
property to promote the Emergency Repair Program. 

 

 
 
 
G. 

I understand that the Emergency Repair Program is not an entitlement program. At all 
times, participation requires adherence to the terms of the Construction Contract, 
Program Guidelines, Code of Conduct, applicable Federal Program regulations and 
any other Program documents. 

 

 

I certify that all the information I have given and will give in connection with this application, either in 
writing or orally is true and correct.  I understand that false, fictitious or fraudulent statements, or 
representations to defraud the United States Government of funds voids my application for assistance, 
and is punishable by fines not to exceed $10,000 or imprisonment for not more than five years, or both 
under U.S.C. Title 18, Sec. 1001.   I understand that it is the obligation of the City of Sierra Vista to 
prosecute violations. 
 

 
 
 
Signature of Applicant:     

Date 
Signature of Co-Applicant:     

Date 



 

 

 

Please print below and provide a brief description of your emergency: 
A. Air Conditioning/Heating: 

B. Plumbing: 

C. Roofing: 

D. Electrical: 

E. Other: 

 
Credit and title reports may be processed on each person and their property receiving rehabilitation. If 
IRS tax liens or tax certificates are found, your application will automatically be disqualified, unless 
written satisfaction of lien is presented to the Community Development Director. 

 
Please send this completed application to:      
 
Community Development Department 
Attn:  Director 
1011 North Coronado Drive 
Sierra Vista, AZ 85635 



 

 

Overtime Pay Commissions 
 

 
 

  Yes No 
Fees   Interest from bank accounts or bonds   
Tips   Dividends from stocks or mutual funds   
Bonuses   Income distributed from trust funds   
Any other amounts adult household   Money from renting household assets   
members earn from working for other   Any other interest, dividends, or rent   
people or from their own business   Lottery winnings paid in periodic 

Payments 
 
 

 
 

 

Worker’s Compensation   
Disability pay or benefits   
Unemployment benefits   
Severance pay   
Annuities   
Insurance policy payments to you   
Pensions   
Retirement fund benefits   
Death benefits 
Any other benefit payments: veteran’s 
disability, black lung sick benefits, 
dependent indemnity compensation 

 
 
 

 
 

 

 

INCOME QUESTIONNAIRE 
 

Name/Address of Head of Household:    
 
 
 

We need to know about the income that each member of your household expects to receive in the next 12 
months. The following is a list of items the government counts as income in determining eligibility for federal 
housing assistance.  Check Yes for a particular type of income if  any household member gets it. We’ll get the 
details from you later.  Check No only if no member of your household gets the particular type of income. 

 
Warning:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to willfully make false 
statements, or misrepresentations, of any material fact involving the use or obtaining of federal funds. 

 
 

Employment Income: this does not include income of 
children younger than 18 or live-in aides. 

Yes No 
Wages   
Salaries   

  

Alimony or Child Support: this includes adoption 
assistance payments. Yes No 

  
 
Interest, dividends, and other income from household 
assets: 

 
 
 
 
 
 
 
 
 

Benefits payments:  this includes lump-sum payments 
received because of delays in processing benefits, but 
not lump-sum payments of Social Security or 
Supplemental Social Security Income. 

Yes No 
Social Security    
Supplemental Security Income (SSI)   

      

 
Money or gifts regularly given by persons not living in the 
unit: this includes rent or utility payments regularly paid 
by someone on behalf of the household, but doesn’t 
include recurring amounts paid directly to a child care 
provider, gifts of groceries, utility rebates paid to sr. 
citizens, payments received for the care of foster 
children, or gifts received on a non-recurring basis. 

Yes No 
  

 
Yes No 

Any other sources of income?    
If yes, please specify: 

 
 
 
 
 
 
 

Welfare assistance:  this includes lump-sum payments    
received because of delays in processing benefits, 
but not grants or other amounts received specifically    
for medical expenses or care and equipment for a 
disabled person. Yes No    

  
 

I hereby certify that all of the above information is true and correct to the best of my knowledge. 
 
 
 

Signature of Head of Household Date 
 



 

 

 
 
 
Applicants Shall: 

EMERGENCY REPAIR PROGRAM 
CODE OF CONDUCT 

 
1.   Treat City staff and contractors with courtesy and professionalism. Dishonest, disrespectful, threatening, 

harassing, ridiculing or disparaging behavior will not be tolerated. Such prohibited behavior includes, but is not 
limited to, statements that endorse or promote discriminatory stereotypes, making false accusations, and any type 
of physical violence or threat of physical violence. 

 
2.   Respect City staff’s time by keeping scheduled appointments and provide at least eight hours advance notice 

prior to a cancellation. 
 

3.   Respect the contractor’s time by keeping scheduled appointments and provide at least twenty-four hours advance 
notice prior to a cancellation. 

 
4.   Understand City staff may not always be available on a drop in basis, an appointment may be necessary. 

 
5.   Communicate problems and concerns to City staff and contractors in a professional and respectful manner. 

 
6.   Submit all requested documentation in a timely manner and/or within the date requested. 

 
7.   Acknowledge that the homeowner may occupy the residence during execution of work. 

 
8.   Prepare residence for the construction process. Excessive personal belongings must be removed by the 

homeowner prior to the contractor walkthrough, to avoid delaying the bid process. 
 

9.   Take all reasonable and necessary precautions to protect your possessions and those of the contractors. 
 

10. Understand property may be unsafe for pets during the construction process. Take all necessary precautions to 
protect and secure your pets. 

 
11. Cooperate with the contractor and make the property available to the contractor during normal work hours in 

conformance with the Construction Contract. 
 

12. Make the property available for all necessary inspections. 
 

13. Conform to the contract specifications. Any work not contained in the construction documents shall not delay job 
completion, city inspections or the payment process. 

 
14. Sign a new Promissory Note when additional work is authorized through a change order. The Promissory Note 

will reflect the new total lien amount for the value of the additional work authorized in the change order. 
 

15. Agree to authorize payment disbursement in accordance to Article VIII: Payment Terms and Schedule, of the 
Construction Contract. 

16. Acknowledge that the Emergency Program is not an entitlement program. At all times participation requires 
adherence to terms of the Construction Contract, Program Guidelines, Code of Conduct, applicable Federal 
Program regulations and any other Program documents. 

 
I acknowledge and agree that my continued participation in the Emergency Repair Program is contingent upon 
adherence to all of the above statements, regulations and any subsequent amendments thereto. 

 
 
 
 

Homeowner Date Homeowner Date 
 
 
 
 
 
 
 



 

 

 

Authorization for the Release of Information/ 
Privacy Act Notice 
to the U.S. Department of Housing and Urban Development (HUD) 
and the Housing Agency/Authority (HA) 

U.S. Department of Housing 
and Urban Development 
Office of Public and Indian Housing 

 
PHA requesting release of information; (Cross out space if none} 
(Full address, name of contact person, and date) 

 
IHA requesting release of information: (Cross out space if none) 
(Full address, name of contact person, and date) 

 
 

Community Development Department 
1011 North Coronado Drive 
Sierra Vista AZ 85635 

 
 
 
 

Authority: Section 904 of the Stewart B. McKinney Homeless 
Assistance Amendments Act of 1988, as amended by Section 903 
of the Housing and Community  Development  Act of 1992 and 
Section 3003 of the Omnibus Budget Reconciliation Act ofl993. 
This law is found at 42 U.S.C. 3544. 

 
This law requires that you sign a consent form authorizing:  (1) 
HUD and the Housing Agency/Authority  (HA) to request 
verification of salary and wages from current or previous 
employers; (2) HUD  and the HA to request wage and 
unemployment compensation claim  information from the state 
agency responsible for keeping that information; (3) HUD to 
request certain tax return information from the U.S. Social Security 
Administration and the U.S. Internal Revenue Service. The law also 
requires independent verification  of income information.  
Therefore, HUD or the HA may request information from financial 
institutions to verify your eligibility and level of benefits. 

 
Purpose: In signing this consent form, you are authorizing HUD 
and the above-named HA to request income information from the 
sources listed on the form. HUD and the HA need this information 
to verify your household's income, in order to ensure that you are 
eligible for assisted housing benefits and that these benefits are set 
at the correct level. HUD and the HA may participate in computer 
matching  programs with these  sources  in order to verify  your 
eligibility and level of benefits. 

 
Uses of Information to be Obtained: HUD is required to protect 
the income information it obtains  in accordance with the Privacy 
Act  of 1974,  5 U.S.C. 552a.    HUD  may  disclose  information 
(other than tax return information) for certain routine uses, such as 
to other government  agencies  for law enforcement purposes, to 
Federal agencies for employment suitability purposes and to HAs 
for the purpose of determining housing assistance. The HA is also 
required to protect the income information it obtains in accordance 
with any applicable State privacy law. HUD and HA employees 
may be subject to penalties for unauthorized disclosures  or 
improper uses of the income information that is obtained based on 
the consent form.   Private owners  may not request or receive 
information authorized by this form. 

 
Who  Must Sign  the  Consent Form:   Each  member  of your 
household who is 18 years of age or older must sign the consent 
form.    Additional  signatures  must be obtained from new adult 
members joining the household  or whenever members of the 
household  become 18 years of age. 

Persons who apply for or receive assistance  under the following 
programs are required to sign this consent form: 
 

PHA-owned  rental public housing 
Turnkey III Homeownership  Opportunities 
Mutual Help Homeownership  Opportunity 
Section 23 and 19(c) leased housing Section 
23 Housing  Assistance Payments HA-owned 
rental Indian housing 
Section 8 Rental Certificate 
Section 8 Rental Voucher 
Section  8 Moderate Rehabilitation 

 
Failure to Sign Consent Form:  Your failure to sign the consent 
form  may  result  in the  denial  of eligibility  or  termination   of 
assisted housing benefits, or both.  Denial of eligibility or 
termination of benefits is subject to the HA's grievance procedures 
and Section 8 informal hearing procedures. 
 
Sources of Information To Be Obtained 
State Wage Information Collection Agencies.  (This consent is 
limited  to  wages and unemployment  compensation I have  
received during period(s) within the last 5 years when I have 
received assisted housing benefits.) 
 
U.S. Social Security Administration (HUD only) (This consent is 
limited to the wage and self employment information and payments 
of retirement income as referenced at Section 6103(1)(7)(A) of the 
Internal Revenue Code.) 
 
U.S.  Internal  Revenue  Service  (HUD  only)    (This  consent  is 
limited to unearned  income [i.e., interest and dividends].) 
 
Information may also be obtained directly from:  (a) current and 
former employers  concerning salary and wages and (b) financial 
institutions concerning  unearned income  (i.e.,  interest and 
dividends). I understand that income information obtained from 
these sources will be used to verify information that I provide in 
determining eligibility for assisted housing programs and the level 
of benefits.   Therefore, this consent form only authorizes release 
directly from employers and financial institutions of information 
regarding any period(s) within the last 5 years when I have received  
assisted housing  benefits. 

 
Original is retained by the requesting  organization. ref. Handbooks 7420.7, 7420.8, & 7465.1 form HUD-9886  (7/94) 



 

 

Consent: I consent  to allow HUD or the HA to request and  obtain  income information from  the sources listed  on this form  for 
the purpose of verifying my eligibility and level of benefits  under  HUD's assisted housing programs. I understand that HAs that 
receive  income  information under this  consent form  cannot use  it  to  deny,  reduce or  terminate assistance without first 
independently verifying what the amount was, whether I actually had access to the funds and  when the funds were  received. In 
addition, I must  be given  an opportunity to contest those determinations. 

 

This consent form expires 15 months after signed. 
 
 

Signatures: 
 

 
Head of Household                                                                            Date 

 

    _____________________________________   ___________________________________        
Social Security Number (if any) of Head of Household                                                                   Other Family Member over age 18                                                 Date  
 
 
_________________________________________________    _______________ _______________________________________________         
Spouse                   Date  Other Family Member over age 18                                                  Date 
  
_________________________________________________    _______________ _______________________________________________      
Other Family Member over Age 18                Date  Other Family Member over age 18                                                  Date 

 
_________________________________________________    _______________ _______________________________________________     
Other Family Member over Age 18                Date  Other Family Member over age 18                                                  Date 

 
 
 
 

Privacy Act Notice.  Authority:  The Department  of Housing and Urban Development  (HUD) is authorized to collect this information 
by the U.S. Housing Act of 1937 (42 U.S.C. 1437 et. seq.), Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d), and by the Fair 
Housing Act (42 U.S.C. 3601-19). The Housing and Community Development Act of 1987 (42 U.S.C.  3543) requires applicants  and 
participants to submit the Social Security Number of each household member who is six years old or older.  Purpose:  Your income and 
other information are being collected by HUD to determine your eligibility, the appropriate  bedroom size, and the amount your family 
will pay toward rent and utilities. Other Uses: HUD uses your family income and other information to assist in managing and monitoring 
HUD-assisted housing programs,  to protect the Government's financial interest, and to verify the accuracy of the information you provide. 
This information may be released to appropriate Federal, State, and local agencies, when relevant, and to civil, criminal, or regulatory 
investigators and prosecutors. However, the information will not be otherwise disclosed or released outside of HUD, except as permitted 
or required by law. Penalty:  You must provide all of the information requested by the HA, including all Social Security Numbers  you, 
and all other household members age six years and older, have and use. Giving the Social Security Numbers of all household  members 
six years of age and older is mandatory,  and not providing the Social Security Numbers will affect your eligibility.  Failure to provide 
any of the requested information may result in a delay or rejection of your eligibility approval. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Penalties for Misusing this Consent: 
 

HUD, the HA and any owner (or  any employee of HUD,  the HA or the owner)  may be subject to penalties for unauthorized disclosures or improper uses  of 
information collected based  on the consent form. 

 
Use of the information collected based on the form HUD 9886  is restricted to the purposes cited on the form HUD 9886. Any person  who knowingly or willfully 
requests, obtains or discloses any information under false pretenses concerning an applicant or participant may be subject to a misdemeanor and fined not more 
than $5,000. 

 
Any applicant or participant affected by negligent disclosure of information may bring civil action for damages, and seek other relief, as may be appropriate, against 
the officer  or employee of HUD, the HA or the owner  responsible for the unauthorized disclosure or improper use. 

 
Original is retained by the requesting organization.                                   ref. Handbooks  7420.7, 7420.8, & 7465.1                                                form HUD-9886  (7/94) 



 

 

Community Development Department 
Community Development Block Grant 
1011 North Coronado Drive 
Sierra Vista, AZ 85635 

 
PHONE 
FAX  
WEB 

 

520-417-4413 
520-452-7023 
 www.SierraVistaAZ.gov 

 
 

EXEMPT TAX RETURN VERIFICATION 
 
 
 

I/We did not file a tax return for year ______________________________. 
Year 

 
 
 

Applicant Name Applicant Signature  Date 
 
 
 

Co-Applicant Name  Co-Applicant Signature  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Warning:  Section 1001  of Title 18 of the U.S. Code makes it a criminal offense to make willful false statements or misrepresentations 
to any Department  or Agency of the United States as to any matter within its jurisdiction. 

http://www.scottsdaleaz.gov/
http://www.sierravistaaz.gov/
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjqmrax2__WAhWEg1QKHTYLDcUQjRwIBw&url=http://www.chasehomestore.com/community/attachment/equal-housing-logo/&psig=AOvVaw1imw3GTsa0p4qkG67b8kXT&ust=1508606518149620


 

 

COMMUNITY DEVELOPMENT BLOCK GRANT 
EMERGENCY HOME REPAIR & DISABILITIES 
MODIFICATIONS PROGRAM 
 
 
CHECKLIST 

 
 
 
 
PLEASE BE SURE YOU HAVE INCLUDED ALL OF THE REQUIRED INFORMATION 
LISTED BELOW WITH YOUR EMERGENCY REPAIR APPLICATION. 

 
APPLICATIONS SHALL NOT BE PROCESSED IF INCOMPLETE AND ALL OF THE 
REQUESTED INFORMATION HAS NOT BEEN RECEIVED. 

 
 
 

 Have you completed all of the questions on both pages of the application? 
 

 Have you included your gross annual household income on the first page of the 
application? 

 
 Have you initialed and signed at all the appropriate spaces on the second page 

of the application? 
 

 Have you included all names and social security numbers for all occupants 18 
and older? 

 
 Have you completed and signed the Income Questionnaire? 

 
 Have you included the following documentation for all occupants 18 and older? 

 
 Authorization for the Release of Information 
 Deed to property 
 2020-21 Property Tax Valuation 
 2020 Signed Income Tax Return and W-2 forms 
 Last three (3) Pay Stubs for employment 
 Last three (3) Bank Statements (include all pages of each statement) 
 Most current Benefit Award letters (Social Security, Disability, Pension, 

Retirement, Child Support, Alimony, Welfare or other public assistance, 
Unemployment/Workers Compensation) 

 Last three (3) statements of the following Assets (Investments, Stocks, 
Bonds, IRA’s, CD’s, Money Market, Trusts, Life Insurance, Real Estate) 

 Most current Utility Statement, include all that apply (Electric, Water, Gas) 
 Copy of driver’s license or birth certificate 

http://www.sierravistaaz.gov/


 
CITY OF SIERRA VISTA 

COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 
PY 21 - NON-PROFIT REQUESTS 

 
 
 

ORGANIZATION FUNDING 
REQUEST 
AMOUNT 

DESCRIPTION  ESTIMATED 
NUMBER 

OF CLIENTS 
SERVED 

Good Neighbor Alliance $18,945 Homeless shelter kitchen remodel 330 

Society of St. Vincent de 
Paul, St. Andrew Conference $32,455 Paved parking (10,256 sq. ft) for 

barrier free access 33,732 

Southwest Fair Housing 
Council  $10,000 Fair Housing Outreach and Media 

Campaign 5,000 

 



GOOD NEIGHBOR ALLIANCE 
  



























































SOCIETY OF ST. VINCENT de PAUL,  
ST ANDREWS CONFERENCE 

  











































SOUTHWEST FAIR HOUSING COUNCIL 



COVER LETTER  
 
To Whom it May Concern,  
 
Thank you for the opportunity to apply for Sierra Vista 2021/22 CDBG funding. Southwest Fair Housing 
Council is excited about the opportunity to partner with the City of Sierra Vista to advance fair housing. 
  
Regards,  
  
Jay Young  
Executive Director  
  
Checklist of Inclusions   

• This Cover Sheet, completed  
• Remaining application form completed   
• 501(c)(3) IRS designation letter   
• Professional Liability Policy   
• Board of Directors – Name, Address, Business Affiliation, Race/Ethnicity, Term of Office 
(dates)  
• Organizational Chart  
• Agency Budget by Program/Activity   
• Most recent Audit or Financial Statement   
• Signed Certifications (see attached)  

  
Name of Organization:  Southwest Fair Housing Council  
Contact Person: Jay Young  
Title: Executive Director  
Address:  177 N. Church Ave., Suite 1104; Tucson, AZ 85701   
Phone #: (520) 798-1568 ext. 17  
Email address: jyoung@swfhc.com  
  
FUNDING REQUEST   
 
Activity for which funding is requested: Fair Housing Outreach and Media Campaign  
Amount of funding requested: $10,000.00  
  
 



CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 2021 PROGRAM YEAR  

Program/Activity Budget  

a. Total budget for this program/activity, regardless of geographic area: $ 

$10,000.00 

b. Subsequently, provide total budget for this program/activity for Sierra Vista residents specifically: 
$36,762.00 

Beneficiaries  

a. Total number of unduplicated clients to be served by this program/activity: 5,000  

b. Subsequently, provide total number of unduplicated Sierra Vista residents specifically to be served by 
this program/activity: 5,000 

Agency Information  

Capacity  

1. Briefly describe the agency’s mission statement and history, length of time the agency has been in 
operation, purpose of the agency, experience and capacity in receiving and expending CDBG funds as 
well as other federal funds, the target population and service area.  

Southwest Fair Housing Council (SWFHC)’s mission is to provide comprehensive services to achieve and 
preserve equal access to housing for all people. WFHC has been advancing fair housing in Arizona for 
over 30 consecutive years. SWFHC is a regular Fair Housing Initiatives Program grand recipient from the 
US Department of Housing and Urban Development. SWFHC staff that will be responsible for the 
delivery of this grant have over 40 years combined fair housing experience and have each successful 
completed several projects of similar length and scope. All of the staff working on this project have 
worked on similar CDBG projects and federally funded projects throughout the State of Arizona, 
including work in Sierra Vista, making the transition into this project seamless. The SWFHC Finance 
Director has over 30 years of nonprofit financial management, which includes the financial management 
of CDBG and federally funded fair housing projects. SWFHC also has two education and enforcement 
staff bilingual in English and Spanish. The Enforcement Director who will directly oversee testing and fair 
housing counseling deliverables has over 20 years of fair housing enforcement experience. The 
Education and Outreach Director, who will directly oversee the PSA's, training, and community event 
has over 15 years of fair housing outreach experience. SWFHC has completed a similar CDBG grant in the 
City of Tucson and Pima County for over 15 years. 

2. Briefly describe (and/or include an organizational chart) the staffing structure of the organization.  

Organizational Chart is attached. 

 

 

 



 

CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 2021 PROGRAM YEAR SECTION 2A - PUBLIC 
SERVICES APPLICATION  

Program/Activity Information  

1. Provide the program/activity name. 

Fair Housing Outreach and Media Campaign 

 

2. Check the benefit category below that addresses the project to be conducted with the City of Sierra 
Vista CDBG funds, if awarded:  

General Low- to Moderate-Income Clientele: The public service is available to any resident of Sierra Vista 
who is low- to moderate-income, regardless of where within the city the client resides. Low- to 
moderate-income limits are included in this application for reference.  

• Provide a clear and concise description of the program/activity for which funding is being 
requested and how it will address one of the three HUD National Objectives.  

SWFHC is proposing a Fair Housing Outreach and Media Campaign that will include 2 Public Service 
Announcements, 2 virtual fair housing trainings for housing providers, consumers, and/or professionals, 
and 1 fair housing outreach event or Facebook Live event, depending on Covid-19 restrictions. Though 
the fair housing project will serve all residents in Sierra Vista, all outreach events and media deliverables 
will be targeted to low-moderate income residents. SWFHC will raise awareness in Sierra Vista about fair 
housing rights and responsibilities, which in turn will increase website hits and call volume from the 
area. SWFHC is funded to provide full service fair housing counseling and enforcement in the area, 
which is part of the leveraged dollars for this proposal. SWFHC will address the HUD National Objective 
to benefit low to moderate income persons. 

 

3. Briefly describe the experience and capacity of the agency in managing the proposed 
program/activity.  

SWFHC has completed several similar CDBG grants with other jurisdictions. For over 15 years, SWFHC 
has maintained a CDBG contract with Pima County to conduct testing and fair housing education. All 
deliverables have always been met on time and within the allocated budget. In 2020 SWFHC partnered 
with the City of Yuma to conduct a similar project that has been successful. 

 

4. Is this a new program or activity?  

Yes  

• If yes, briefly describe the how the agency determined a need for the new program/activity and 
how the new program/activity fits with the agency’s mission statement.  



SWFHC is currently funded to provide fair housing enforcement, which includes fair housing counseling, 
intake, and referral services in Sierra Vista. However, SWFHC has limited capacity to conduct media and 
outreach in Sierra Vista. SWFHC hopes that by partnering with local jurisdictions and advocacy agencies 
to conduct targeted training and advertising, community awareness of fair housing rights and 
responsibilities will increase. This in turn will increase call volume and SWFHC enforcement activities in 
the area. 

 

5. Are you a first-time applicant for CDBG funding from the City of Sierra Vista or is this a new program 
for your agency?  

Yes  

 

6. Is this a quantifiable increase in the level of service for an existing program/activity?  

Yes 

•  If yes, briefly describe how the agency determined the need and how the agency will increase 
the level of services by adding more services or increasing the number of unduplicated Sierra 
Vista clients served. Provide statistics on increase in number served.  

SWFHC will be conducted targeted media campaigns and outreach events that will track all impressions 
and participants. SWFHC will be able to see the number of website views and calls that increase from 
Sierra Vista by comparing with previous years logs. All clients and outreach deliverables are tracked in 
online forms that will allow for easy quantifiable analysis. 

7. Describe the program goals and how quantifiable outcomes will be measured. List measurable 
outcomes including units of service (meals provided, class hours provided, service contacts/hours 
provided, etc.) per each Sierra Vista client.  

SWFHC will conduct 2 Public Service Announcements, 1 in person event or Facebook Live event 
(depending on Covid restrictions) and 2 virtual fair housing trainings. Each PSA will be estimated to 
reach a minimum of 2000 individuals and will be targeted for low to moderate income areas. A recent 
Facebook Live event in Yuma recorded over 5,000 individual impressions and a similar event can be 
planned in Sierra Vista. Sign in sheets at trainings will track specific demographic information that can be 
reported. Demographics are also tracked for every client who contacts SWFHC. 

 

 

 

 

 

 



 

CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 2021 PROGRAM YEAR  

 

LEVERAGE 

8. List all funding sources for this program/activity. Add more rows if necessary. Funding Source Amount 
of Award Applied for (Date) Awarded (Date)  

 

The leverage chart is attached. 

 

9. List the entire agency’s fundraising events and activities. Indicate what portion will go toward the 
proposed program/activity. Add more rows if necessary.  

 

SWFHC does not have any fundraising events planned. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 2021 PROGRAM YEAR PUBLIC SERVICES BUDGET 

1. Budget must be complete, accurate, and numbers provided below must be consistent 
throughout the application.  

Project Budget is attached. 

2. Provide a detailed timeline/schedule for this program/activity as an attachment to your 
application.  

Project Timeline is attached. 

 



PUBLIC SERVICES BUDGET 

Budget must be complete, accurate, and numbers provided below must be consistent throughout the 
application. 

Provide a detailed timeline/schedule for this program/activity as an attachment to your application. 

I understand that the program/activity must be completed, and all funds expended, no later than 

June 30, 2021. x Yes  No 

A – Budget Item 
Detailed Items or staff 
positions for which 
funding requested

B—Calculation for 
CDBG Request 
Brief 
explanation/formula 
for how CDBG 
request amount 
derived 
(Ex: Salary = total 
salary x % applied to 
Sierra Vista CDBG) 

C – Sierra 
Vista CDBG 
Request 
Amount of 
Sierra Vista 
CDBG funds 
requested

D – Agency 
Share of 
Budget 
Funded from 
other sources

E – Total Cost 
Sum of 
Columns C and 
D – total project 
cost for clients

PERSONNEL

Salaries

Executive Director $ 72,467 x .58% $ 418.00 $    836 $ 1,254

Finance Director $ 59,093 x 1.15% $ 682.00 $ 1,364 $ 2,046
Project Director $ 52,957 x 1.15% $ 611.00 $ 1,222 $ 1,833
E&O Specialist $ 37,128 x 1.73% $ 643.00 $ 1,286 $1,929
Intake Specialist $ 37,128 x 1.15% $ 428.00 $    856 $1,284

Total Salaries $ 2,782.00 $ 5,564.00 $  8,346.00
Fringe Benefits $    659.00 $ 1,318.00 $  1,977.00
PERSONNEL TOTAL $ 3,441.00 $ 6,882.00 $10,323.00

OPERATING COSTS

RENT, COMMUNICATION $ 2,559.00 $14,000.00 $16,559.00
INSUR, AUDIT, SUPPLIES $ 3,000.00 $  3,000.00

OPERATING COSTS TOTAL $ 2,559.00 $ 17,000.00 $ 19,559.00

DIRECT CLIENT SERVICES

PSA’S $ 4,000.00 $ 2,880.00 $ 6,880.00

DIRECT SERVICES TOTAL $ 4,000.00 $ 2,880.00 $ 6,880.00
BUDGET TOTAL $ 10,000.00 $ 26,762.00 $ 36,762.00

CITY OF SIERRA VISTA CDBG FUNDING APPLICATION  
2021 PROGRAM YEAR 



Sierra Vista Media Campaign Project Timeline 

 

Deliverable Quarter 1 Quarter 2 Quarter 3 Quarter 4 
PSA X X   
Facebook 
Live/Outreach 
Event 

   X 

Virtual Trainings  X X  
 





ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
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BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
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Board of Directors 
Southwest Fair Housing Council 

 
Name Position Address City ST Zip Race Ethnicity Gender Org 

Jean-Paul 
Genet 
 

Vice 
President 

6336 N Oracle Rd 
Suite 326 

Tucson AZ 85704 W W M N/A 

Marcos 
Ysmael 
 

President 5614 W. Wyoming Tucson AZ 85746 W Hisp M Pima County 

Serena Unrein President-
elect 

  AZ  W W F Arizona Partnership for Healthy 
Communities 

Maya Abela   Tucson AZ  W Hisp F Arizona Center for Disability Law 

Deirdre 
Pfeiffer 

  Phoenix AZ  W W F ASU 

Xiaoqian Hu Treasurer  Tucson AZ  A A F U of A 

Alex Alvarez Secretary  Tucson AZ  W Hisp M Arizona Families First 

 



Board of Directors

Executive Director -
Young

Director of 
Enforcement -

Hardwick

Enforcement Spec. -
Colchado

Intake Spec -
Medina

Enforcement Spec -
Lynch

E&O Spec. – Leyva

Director of State 
Education & 

Outreach – Horbacz

Real Estate School 
Coordinator -

Horbacz

AZ E&O Spec –
Sayers

Director of 
Operations - Young

Human Resources -
Young

Grant Development-
Lynch

IT - Young

Director of Finance –
Justvig

Accounting - Justvig

Payroll - Justvig

Finance – Justvig

Office Manager -
Justvig

Southwest Fair Housing Council 
Organizational Chart

Presenter
Presentation Notes
Marketing - Brand Message, Promotion (Brochures, Website, Presentations, Training)  Services drive marketing



SWFHC 2021-2022 ESTIMATED AGENCY BUDGET: 
 

SALARY 9 STAFF MEMBER AND TESTERS $  481,350.00 

ERE: TAXES AND BENEFITS 24% $ 115, 750.00 

RENT/PARKING $    60,000.00 

COMMUNICATION $    41,600.00 

TRAVEL $    27,000.00 

SUPPLIES $      5,000.00 

AUDIT $      8,000.00 

OPERATING SERVICES $    25,000.00 

TOTAL EST. BUDGET 2021-2022 $ 763,700.00 
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o!.o.o.r.
C. Wesley Addison, P.C.

INDEPENDENT AUDITOR'S REPORT
Certilied Public Accountaflt

To the Board of Directors of
Southwest Fair Housing Council, lnc

We have audited the accompanying financial statements of Southwest Fair Housing Council, lnc. (a nonprofit
organization), which comprise the statement of financial position as of June 30, 2020 and 2019, and the related
statements of activities and changes in net assets, oash flows, and functional expenses for the years then ended,
and the related notes to the financial statemenls.

Management's Responslbllity for the Financlal Statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance
with accounting principles generally accepted in the United States of America; this includes the design,
implementation, and maintenance of anternal control relevant to the preparation and fair presentation of financial
statements that are free from material misstatement, whether due to fraud or error.

Auditor's Responsibility

Our responsibility is to express an opinion on these financial statements based on our audit. We conducted our
audit in accordance with auditing standards generally accepted in the United States of America. Those standards
require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements
are free ftom material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
financial statements. The procedures selected depend on the auditols .iudgment, including the assessment of the
risks of material misstatement of the financial statements, whether due to fraud or error. ln making those risk
assessments, the auditor considers internal control relevant to the entity's preparation and fair presentation of the
financial statements in order to design audit procedures that are appropraate in the circumstances, but not for the
purpose of expressing an opinion on the effectiveness of the entity's internal control. Accordingly, we express no
such opinion. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit
opinion.

Opinion

ln our opinion, the financial statements referred to above presenl fairly, in all material respects, the financial
position of Southwest Fair Housing Council, lnc. as of June 30, 2020 and 2019, and the changes in its net assets
and its cash flows for the year then ended in accordance with accounting principles generally accepted in the
United States of America.

C @r@)-,/c
Tucson, Arizona
January 28,2021

2960 North Swan Road, Suite 2I7 a Tucson, Arizona 857 12 t, 520.327 .5025 a fax 520.327.5064



SOUTHWEST FAIR HOUSING COUNCIL, INC
Statements of Financial Position

For the years ended June 30,2O2O and 2019

ASSETS

Years ended June 30,
2020 2019

Current Assets
Cash
Grants receivable, net allowance of $0
Other reoeivable
Prepaid expenses and other current assets

Total Current Assels

Furniture and Equipment
Less: Accumulated depreciation

Net Property, Buildings and Equipment

Total Assets

$ 218,470
289,171

3,828
1,717

$ 300,093
110,922

3,827
10,641

513,186 425,483

73,534
40,433

61,338
34,718

33.101 26,620

$ 546,287 $ 452,103

Cunent Liabilities
Accounts payable
Accrued expenses
Accrued payroll liabilities
Accrued vacation

Total Current Liabilities

Total Liabilities

Net Assets Without Donor Restrictions

Total Liabilities and Net Assets

LIABILITIES AND NET ASSETS

The accompanying notes are an

integral part of the financial statements.
e

$ 546,287 $ 452,103

$ 132
39,305
1 1 ,166
33,523
84.126

$ 21.494
18,178
7,273

29,398
76,343

84,126

462,16',1

76,343

375,760



SOUTHWEST FAIR HOUSING COUNCIL, INC.
Statements of Activities and Changes in Net Assets

For the years ended June 30, 2020 and 2019

Years ended June 30,
2020 2019

Revenues
Governmental grant and contract revenue
Other contract and project revenue
Miscellaneous income

$ 662,416
't.274

169,'l 31

$ 519,297

32,047

551,344

612,897
95,062

707,959

707,959

(156,61 5)

532,375

$ 37s,760

Total revenues and support 832,821

Expenses
Program services 686,023
General and administrative services 60,397

Total functional expenses 746,420

Total Expenses 746,420

lncrease & (Decrease) in Net Assets Without Donor Reskictic 86,401

Net Assets Without Donor Restrictions, Beginning of Year 375,760

Net Assets Without Donor Restrictions, End of Year $ 462,161

The accompanying notes are an
integral part of the financial statements
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SOUTHWEST FAIR HOUSING COUNCIL, INC.

Statements of Cash Flows
For the years ended June 30, 2020 and 2019

2020
Cash flows from operating activities

lncrease & (Decrease) in net assets

Adjustments to reconcile increase in net

assets to cash provided by operating activities

Depreciation
(lncrease) decrease in assets:

Grants receivable
Other accounts receivable
Prepaid expenses

lncrease (decrease) in liabilities:

Accounts payable

Accrued expense

Accrued payroll and related taxes
Accrued vacation
Deferred revenue

Net cash flows (used in) provided by operating activities

Cash flows from investment activities

Purchase of fixed assets

Net cash flows (used in) investing activities

(Decrease) lncrease in cash

Cash, end of year

Suoolemental cash fl ow disclosures:

Amounts paid during the year:

lnterest

Years ended June 30,

2019

$ 86,401 $ (156,615)

5,715 3,968

(178,249)
(1)

8,926

(21,365)

21,128
3,893
4,125

227,881

201

12,157

8,604

8,000

352

9,208

(69,427) 1 13,756

(12,1 e6) (s,482)

(12,196) (5,482)

(81,623) 108,274

300,093 191 ,819

$ 218,470 $ 300,093

Q

$

$

$

The accompanying notes are an
integral part of the financial statements.

A

lncome taxes

Cash, beginning of year



SOUTHWEST FAIR HOUSING COUNCIL, INC
Statement of Functional Expenses
For the year ended June 30. 2020

Program
General and

Administrative Total

Personnel:

Salaries and wages
Payroll taxes and benefits

Total personnel expenses

Advertising

Equipment

lnsurance

Materials and supplies
Occupancy

Other expenses
Postage and printing

Professional services
Telephone and communications
Dues and subscriptions
Travel and transportation
Training, workshops and seminars
Depreciation

Total expenses

$ 429,654
88,747

518,40'l

7,O92

15.162
3,377

5,982
49,61 1

482
14,564

25,942
50

42,505
2,855

814
13,937

375
2,128
2,759
1,369

132
9,377

1,188

716
267

2,818
5,715

41,595

$ $9,208
9,594

438,862

98,341

18,802 537,203

7,906

29,099

3,752

8,1 '10

52,370

1,369

614

23,941

27,130
766

42,772

5,673
5,715

209,217

$ 686,023 $ 60,397 $ 746,420

The accompanyrng notes are an
rntegral part of the financial statements.

167.622



SOUTHWEST FAIR HOUSING COUNCIL, INC.

Statement of Functional Expenses
For the year ended June 30. 2019

ram

General and
Administrative Total

Personnel:

Salaries and wages
Payroll taxes and benefits

Total personnel expenses

Advertising

Equipment

lnsurance

Materials and supplies
Occupancy

Other expenses
Postage and printing

Professional services

Telephone and communications

Oues and subscriptions

Travel and transportation
Training, workshops and seminars

Depreciation

Total expenses

3,409
6,856
7,461

32s
12,131

956
797

2,523
8

3,968
39,333

c $350,978
78,245

38,867

16,862
$ 389,845

95,107

484.952429,223

6,163
7,964
3,752
7,113

s3,642
221

1,364
16,636

11,517

1,194
59,185

14,923

55,729

899

6,163

8,863

3,752

10,522

60,498

7,682
'1,689

28,767
't2,473

1,991

61,708

14,931

3,968

223.007183,674

$ 612,897 $ 95,062 $ 707,959

The accompanying notes are an
integral part of the financial stalements.
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SOUTHWEST FAIR HOUSING COUNCIL, INC
NOTES TO FINANCIAL STATEMENTS

June 30, 2020 and 2019

Orqanization and Purpose

Southwest Fair Housing Council, lnc. (SWFHC) is an Arizona non-profit organization whose
purpose is to promote fair housing services, including referrals, education, outreach and research.
SVVFHC (the Organization) promotes its activities and accomplishes its objectives through
interaction with the private housing industry, sponsorship of housing seminars and public service
announcements through various media.

2. Summarv of sionificant accountino oolicies

Basis of accounting

The financial statements of the Organization have been prepared on the accrual basis of
accounting and accordingly reflect all signilicant receivables, payables, and other liabilities.

F inancial state ment prese ntation

Restricted and Unrestricted Revenue and Suppott

Contributions received are recorded as with donor restrictions and without donor restrictions,
depending on the existence and/or nature of any donor restrictions.

Support that is restricted by the donor is reported as an increase in net assets without donor
restrictions if the restriction expires in the reporting period in which the support is recognized. All
other donor-restricted support is reported as an increase in net assets with donor restrictions,
depending on the nature of the restriction. When a restriction expires (that is, when a stipulated
time restriction ends or purpose restriction is accomplished). Federal grant awards are classifled as
refundable advances until expended for the purpose of the grants since they are conditional
promises to give.

Use of estimales

The preparation of flnancial statements in conformity with generally accepted accounting principles
requires managemenl to make estimates and assumptions that affect the reported amounts of
assets and liabilities and disclosure of contingent assets and liabilities at the date of the financial
statements and the reported amounts of revenues and expenses during the reporting period.

Actual results could differ from those estimates.

Revenue recognition

The Organization is funded through various grants and conlracts. Restricted funds are deemed to
be earned and reported as revenues when the Agency has incurred expenditures in compliance
with specific Arant conditions or provided the required services as stated by the grant or contract.
Funding sources may, at their discretion, request reimbursement for expenses or return of funds,
or both, as a result of noncompliance by the Organization with terms of the contract.

8

The Organization is required to report informatron regarding its financial position and activities
according to two classes of net assets: net assets without donor restrictions and net assets with
donor restriclions. None of the assets are subject to donor-imposed restrictions. Accordingly, all net
assets are accounted for as net assets without donor restrictions under FASB ASC 958-210-50-3.



SOUTHWEST FAIR HOUSING COUNCIL, INC
NOTES TO FINANCIAL STATEMENTS

June 30, 2020 and 2019

2 mm ofs nificant n

Cash and cash equivalents

For purposes of the Statement of Cash Flows, the Organization considers all unrestricted highly
liquid investments with an initial maturity of three months or less to be cash equivalents. SWFHC
maintains its cash in bank deposit accounts which, at times, may exceed federally insured limits.
Management has not experienced any losses in such accounts. Management believes the
Organization is not exposed to any significant credit risk on cash and cash equivalents, At June
30,2420 and 2019, the Organization has cash in banks which exceeds the FDIC insurance limit
by $0 and $0 respectively.

Property and equipment

Property and equipment are stated at cost. Depreciation is calculated using the straight-tine
method over the assets' estimated useful lives. The estimated useful life for furniture and equipment
is five to ten years. Acquisitions of property and equipment greater than $500 are capitalized. \Men
furniture and equipment are sold or otheMise disposed of, the asset accounts and related
accumulated depreciation accounts are relieved, and any gain or loss is include in operations.

Vacation pay

Vacation pay is accrued as a liability when earned by the employees since the employees receive
vested rights to this employee benefit.

lncome taxes and unceftain tax positions

Southwest Fair Housing Council, lnc. is exempt from income taxes under Section 501(cX3) of the
federal lnternal Revenue Code. ln addition, the Agency qualifles for the charitable contribution
deduction under Section 170(bX1XA) and has been classified as an organization that is not a
private foundation under Section 509(a)(2). The Agency is also exempt from Arizona state income
taxes.

Management's opinion is that no uncertain income tax positions have been taken and no
adjustments have been recorded for potential related tax liabilities. Any penalties or interest which
may be charged on tax examinations would be deducted as general and administrative expenses
in the year the assessment was made. The Agency's tax returns remain subject to examination
by the taxing authorities generally for a period of three years from the filing date.

Management and General

A majority of the Organization's administrative personnel spend their time in direct administration of
the various programs. Therefore, in the accompanying financial statements, their time and
associated costs have been reflected in the program in which their time was devoted. The category
of "General and Administrative" in the accompanying financial statements indicates only those costs
which are not specifically identifiable with a particular program but provide for the overall support
and direction of the Organization,

Expense allocation

The costs of providing various programs and other activities have been summarized on a functional
basis in the Statements of Activities and in the Statement of Functional Expenses. Accordingly,
certain costs have been allocated among the programs and supporting services benefited.

o



SOUTHWEST FAIR HOUSING COUNCIL. INC
NOTES TO FINANCIAL STATEMENTS

June 30, 2020 and 20'19

2. Summarv of siqnificant accountinq oolicies - continued

Advedising

Advertising costs are expensed as incurred. The Organization does not participate in direct-
response advertising, which requires the capitalization and amortization of related costs Total
advertising expense for the years ended June 30, 2020 and 2019 was $7,906 and $6,163,
respectively.

3. Grants receivable

Grants receivable represent amounts due under federal and local government grants and other
nonprofit organizations. The following, summarized by source, represents grants receivable:

2020 2019
City of Tucson
Pima County
Tempe
Arizona Department of Commerce
Arizona Department of Housing
U.S. Department of Housing and Urban Development
Other Grants

$
37 ,721
8,942

24,273

8,378
19,286
12,500
23,395

3,852
34,511

9,000
212,500

$ 289,171 $ 110,922

The above amounts are considered fully collectable and therefore no allowance for uncollectible
amounts has been provided.

Deferred grant revenue represents amounts billed and/or received in excess of expenses incurred

under U.S. Department of Housing and Urban Development grants or contracts.

Revolvino line-of-credit

The Organization has a $50,000 unsecured revolving line-otcredit arrangement with Compass
Bank. The line-of-credit bears interest al g.25ok per annum. The balance owed at June 30, 2020
and 20t9, was $0 and $0, respectively.

June 30,

4. Defefied orant revenue

10



SOUTHWEST FAIR HOUSING COUNCIL, INC
NOTES TO FINANCIAL STATEMENTS

June 30,2020 and 2019

Year Total

$ 53,832
55,859
30,023

3,153
-0-

$ 142,867

7. Contingencies

Equipment

2021
2022
2023
2024

Thereafter
Total

Equipment was purchased with federal funds passed through from the City of Tucson and directly
from the Department of Housing and Urban Development. SWFHC may be required to return the
equipment if program activities are terminated, or to reimburse the funding source if the equipment
is disposed oi

Federal and state ass,sfance

S\A/FHC participates in a number of Federal and State assisted grant and contract programs, and a
significant reduction in the level of this support, if it were to occur, would have a material efrect on
the programs and activities of the Organization. The governmenlal agency fundings are also
subject to compliance audits. Assessments from such audits, if any, are recorded when the
amounts of such assessments are reasonably determinable.

Risk of Signiticant Grantor

The Organization receives approximalely 51% of its revenue from lhe federal government (coming
from the U.S. Department of Housing and Urban Development's various grants). These granls are
awarded on a year by year basis, and there is no guarantee that these programs will continue to be
funded in the future. lf funding were to be reduced or eliminated, it could have a material negative
impact on the Organization.

L Fair Value of Financial lnstruments

Financial instruments are petty cash, cash and cash equivalents, receivables, accounts payable,
and accrued expense. The recorded values of cash and cash equivalents, accounts receivable,
and accounts payable and accrued expense approximates their fair values based on their short-
term nature.

11

6. Lease commitments

At June 30, 2O2O and 2019, several buildings are occupied and various equipment is leased
under operating lease agreements. Renl expense for the year ended June 30,2OZO and 2019
totaled $52,370 and $60,498, respectively.

Future minimum lease payments under the non-cancelable leases are as follows:

Year ending June 30

8. Concentrations of Risk



SOUTHWEST FAIR HOUSING COUNCIL, INC
NOTES TO FINANCIAL STATEMENTS

June 30, 2020 and 2019

10. Pension Plan

The Organization has a SIMPLE IRA pension plan for the benefit of eligible employees. The plan
covers all employees who expecl lo receive at least $5,000 in compensation during the calendar
year and who have attained the age of twenty-one. The Organization will contribute a matching
contribution up to 3% ofthe participant's compensation. Pension expense was $9,889 tot 2020 and
$9,842 for 2019.

11 Liouiditv and Availabilitv

As of June 30, 2020, Southwest Fair Housing Council, lnc. has $513,186 of financial assets
available within one year of the statement of financial position date to meet cash needs for
general expenditures, consisling ofcash of$218,470, $1,717 of prepaid expenses, and accounts
receivable of $292,999. None of these amounts are subject to donor or other contractual
restrictions that make them unavailable for general expenditure within one year of the statement
of financial position.

Southwest Fair Housing Council, lnc. manages liquidity needed for operations primarily through
budgeted monthly cash inflows and outflows. Cash inflows can be easily predicted since they are
comprised mostly of grants. Cash outflows are planned accordingly so as not to exceed those
expected inflows. A minimal amount of excess cash is on hand in the event of unexpected
outflows.

12. Date of manaqement's review

ln accordance with ASC 855, Southwest Fair Housing Council, lnc. has evaluated events and

transactions for potential recognition or disclosure through January 28,2021, the date that the
financial statements were available to be issued.

ln December 2019, a outbreak of a novel strain of coronavirus (COVID-19) originated in Wuhan,
China and has since spread to other countries, including the U.S. On March 11,2020, the World
Health Organization characterized COVID-19 as a pandemic. ln addition, multiple JUrisdictions in the
U.S. have declared a state of emergency. lt is anticipated that these impacts will continue for some
time. There has been no immediate impact to the Organization's operations. Changes to the
operating environment may increase operating costs. The future effects of these issues are

unknown.
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CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

SECTION 3 – CERTIFICATIONS 
 

MUST BE COMPLETED FOR ALL APPLICATIONS 
 

AGENCY CERTIFICATION 
 
 
I certify that all information reported in this application and attached is true, accurate and complete 
to the best of my belief and knowledge.   
 
I certify that I am authorized to make this application on behalf of the Agency and have been 
designated as such by the Board of Directors.   
 
I will provide written notice of any changes or additions to this information. I also understand the 
agency may need to provide additional information during the application process and if funded.   
 
I understand a written contract will be required between the Agency and City upon award of funds. 
 
I am aware that the submission of this application does not guarantee funding by the City of Sierra 
Vista; 
 
I am aware that Public Facility & Infrastructure projects in excess of $2,000 must adhere to labor 
standards in compliance with the requirements imposed by the Equal Employment Opportunity Act, 
Davis-Bacon Act, Section 3 (contracting with or employing low-income) and related federal legislation.   
 
I am aware that all construction, rehabilitation and renovation projects must pass all applicable 
environmental reviews.   
 
All required documentation, including attachments, have been included in the original application.   
 
I understand that applications received after 4:00 PM on March 5, 2021 will not be accepted or 
considered. 
 
 
Date:       DUNS NUMBER    
 
Name ______________________________________________________________________ 
 
Signature    
 
Title    
 
 
  

3/1/21

Jay Young

Executive Director

872788260



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

CITY OF SIERRA VISTA 
ANTI-LOBBYING STATEMENT 

 
The anti-lobbying provisions will apply to any person who is an employee, agent, consultant, officer, 
elected or appointed official of the subrecipient that is receiving CDBG funds. 
 
Applicant certifies that: 
 

1. No Federal funds have been paid or will be paid, by or on behalf of the applicant agency, 
to any person for influencing or attempting to influence an officer or employee of the 
awarding of any Federal, state or municipal contract, the making of any Federal or 
municipal grant, the making of any Federal or municipal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of any Federal, state or municipal contract, grant, loan or cooperative 
agreement. 

2. If any funds other than Federal funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal or municipal 
agency/department, Member of Congress, an officer or employee of Congress, an 
employee of a Member of Congress, Mayor, City Council member, or employee of the 
Mayor or a City Council member in connection with this application, contract, grant, loan 
or cooperative agreement, it will complete and submit Standard Form-LLL, “Disclosure Form 
to Report Lobbying,” in accordance with its instructions; and 

3. It will require that the language of paragraph 1 and 2 of this anti-lobbying certification be 
included in the award documents for all subcontractor awards at all tiers. 

 
 
 

 
_________________________________  _____________________________ 
Signature             Date 
 
 
_________________________________ 
Printed Name and Title 

Jay Young, Executive Director

3/1/21



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

CITY OF SIERRA VISTA 
ANTI-LOBBYING STATEMENT 

 
The anti-lobbying provisions will apply to any person who is an employee, agent, consultant, officer, 
elected or appointed official of the subrecipient that is receiving CDBG funds. 
 
Applicant certifies that: 
 

1. No Federal funds have been paid or will be paid, by or on behalf of the applicant agency, 
to any person for influencing or attempting to influence an officer or employee of the 
awarding of any Federal, state or municipal contract, the making of any Federal or 
municipal grant, the making of any Federal or municipal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of any Federal, state or municipal contract, grant, loan or cooperative 
agreement. 

2. If any funds other than Federal funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal or municipal 
agency/department, Member of Congress, an officer or employee of Congress, an 
employee of a Member of Congress, Mayor, City Council member, or employee of the 
Mayor or a City Council member in connection with this application, contract, grant, loan 
or cooperative agreement, it will complete and submit Standard Form-LLL, “Disclosure Form 
to Report Lobbying,” in accordance with its instructions; and 

3. It will require that the language of paragraph 1 and 2 of this anti-lobbying certification be 
included in the award documents for all subcontractor awards at all tiers. 

 
 
 

 
_________________________________  _____________________________ 
Signature             Date 
 
 
_________________________________ 
Printed Name and Title 

Jay Young, Executive Director

3/1/21



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

CITY OF SIERRA VISTA 
ANTI-LOBBYING STATEMENT 

 
The anti-lobbying provisions will apply to any person who is an employee, agent, consultant, officer, 
elected or appointed official of the subrecipient that is receiving CDBG funds. 
 
Applicant certifies that: 
 

1. No Federal funds have been paid or will be paid, by or on behalf of the applicant agency, 
to any person for influencing or attempting to influence an officer or employee of the 
awarding of any Federal, state or municipal contract, the making of any Federal or 
municipal grant, the making of any Federal or municipal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of any Federal, state or municipal contract, grant, loan or cooperative 
agreement. 

2. If any funds other than Federal funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal or municipal 
agency/department, Member of Congress, an officer or employee of Congress, an 
employee of a Member of Congress, Mayor, City Council member, or employee of the 
Mayor or a City Council member in connection with this application, contract, grant, loan 
or cooperative agreement, it will complete and submit Standard Form-LLL, “Disclosure Form 
to Report Lobbying,” in accordance with its instructions; and 

3. It will require that the language of paragraph 1 and 2 of this anti-lobbying certification be 
included in the award documents for all subcontractor awards at all tiers. 

 
 
 

 
_________________________________  _____________________________ 
Signature             Date 
 
 
_________________________________ 
Printed Name and Title 

Jay Young, Executive Director

3/1/21



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

CITY OF SIERRA VISTA 
CONFLICT OF INTEREST STATEMENT 

 
The conflict of interest provisions will apply to any person who is an employee, agent, consultant, 
officer, elected or appointed official of the recipient, of any designated public agencies, or sub 
recipients that are receiving CDBG funds. 
           Yes  No 
 
A. Are you or any staff members a City of Sierra Vista employee?  ____  ____ 
 

 
B. Are you or any staff members elected officials with the   

City of Sierra Vista, related to anyone employed by the  
City of Sierra Vista, related to elected officials of City  
of Sierra Vista         ____  ____ 
 
If yes, please list below. 
 
   Name       Relationship 
 
 

 
 

 
 

 
 

 
C. Does your organization do any other business with  

any person or department with the City of Sierra Vista?    ____  ____ 
 
If yes, please list below.     
 
   Name       Department 
 

  

 
 

 
 

 
 
 
_________________________________  ________________________________ 
Signature             Date 
 
 
_________________________________ 
Printed Name and Title 

X

X

X

ELIZABETH A. JUSTVIG FINANCE DIRECTOR

3/1/2021

beth
Elizabeth Justvig



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

CITY OF SIERRA VISTA 
DRUG-FREE WORKPLACE ACT CERTIFICATION 

 

1. Applicant certifies that it shall provide a drug-free workplace by: 
(a) Publishing a statement notifying employees that unlawfully manufacturing, distributing, 

dispensing, possessing or using a controlled substance in the workplace is prohibited and 
specifying the actions that will be taken against employees for violation of such prohibition; 

(b) Establishing a drug-free awareness program to inform employees about: 
(1) The dangers of drug abuse in the workplace; 
(2) The company’s policy of maintaining a drug-free workplace; 
(3) Any drug counseling, rehabilitation, and employee assistance programs that 

are available; and 
(4) The penalties that may be imposed upon employees for drug abuse 

violations occurring in the workplace; 
(c) Making it a requirement that each employee to be engaged in the 

performance of the Agreement be given a copy of the statement required 
by paragraph (a). 

(d) Notifying the employee in the statement required by paragraph (a) that, as a 
condition of employment under the Agreement, the employee shall: 
(1) Abide by the terms of the statement; and 
(2) Notify the employee’s employer of any criminal drug statute conviction for a 

violation occurring in the workplace no later than five (5) days after such a 
conviction; 

(e) Notifying City within ten (10) days after receiving notice under subparagraph 
(d)(2), from an employee or otherwise receiving actual notice of such 
conviction; 

(f) Taking one of the following actions, within thirty (30) days of receiving notice 
under subparagraph (d) (2), with respect to any employee so convicted: 
(1) Taking appropriate personnel action against such an 

employee, up to and including termination; or 
(2) requiring such an employee to participate satisfactorily in a drug abuse 

assistance or rehabilitation program approved for such purposes by a 
federal, state or local health, law enforcement, or other appropriate 
agency; 

(g) Making a good faith effort to continue to maintain a drug-free workplace 
through implementation of paragraphs (a), (b), (c), (d), (e), and (f). 

 
2. Applicant’s headquarters are located at the following address.  The addresses of all other 

workplaces, if any, shall be provided on an accompanying list. 

 

Street Address: ________________________________________                            

 

City: _______________ County: ______________ State: ___  Zip Code: ___ 

 
SIGNED BY:  
 
________________________________________               ____________________                                                                                                  
Signature        Date 
______________________________________ 
Printed Name and Title 

177 N. CHURHC AVE. #1104

TUCSON

ELIZABETH A. JUSTVIG, FINANCE DIRECTOR

3/1/2021

PIMA AZ 85701

beth
Elizabeth Justvig



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

 
CITY OF SIERRA VISTA 

RELIGIOUS/FAITH-BASED ORGANIZATION CERTIFICATION 
 

In addition to, and not in substitution for, other provisions of this agreement regarding the provision of 
Community Development Program/activity activities pursuant to the Community Development Block 
Grant Program/activity, the Contractor: 
 

1) Represents that it is, or may be deemed to be, a religious or denominational institution or 
organization or an organization operated for religious purposes. 

 
2) Agrees that, in connection with such community development activities and operational 

costs: 
 

a. It will not discriminate against any persons seeking community development services 
and/or related services on the basis of religion or religious belief; and 

 
b. It will not use CDBG funds to support any inherently religious activities, such as worship, 

religious instruction, or proselytization. 
 
 
Not a religious organization: 
  
 
_________________________________   _____________________ 
Signature               Date 
 

 
________________________________________ 
Printed Name and Title 
    
 
A religious or faith-based organization and agree to follow terms above: 
 
 
_________________________________   _____________________ 
Signature               Date 
 
 
________________________________________ 
Printed Name and Title 
  

3/1/21

Jay Young, Executive Director



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

CITY OF SIERRA VISTA 
SECTION 3 STATEMENT 

 
1. The Subrecipient agrees to comply with Section 3 of the Housing and Urban Development Act 

of 1968, as amended, the regulations set forth in 24 C.F.R. Part 135, and all applicable rules and 
orders.  Subrecipient understands that compliance shall be a condition of the federal assistance 
provided under this Agreement and binding upon the Grantee, the Subrecipient and any sub-
Subrecipients.  Failure to comply with these requirements shall subject the Grantee, the 
Subrecipient and any sub-Subrecipients, their successors and assigns, to those sanctions 
specified by the Agreement through which federal assistance is provided, and as set out in 24 
C.F.R. Part 135, Subpart O.  The Subrecipient agrees that no contractual or other disability exists 
which would prevent compliance with these requirements.  The Subrecipient shall include the 
following language in all subcontracts executed under this Agreement: 

 
"The work to be performed under this contract is a project assisted under a program providing 
direct federal financial assistance from HUD and is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701.  Section 3 
requires that, to the greatest extent feasible, opportunities for training and employment be 
given to lower income residents of the project area and contracts for work in connection with 
the project be awarded to business concerns which are located in, or owned in substantial part, 
by persons residing in the areas of the project." 

 
2. The Subrecipient shall send to each labor organization or representative of workers with which 

it has a collective bargaining agreement or other contract or understanding, if any, a notice 
advising said labor organization or worker's representative of its commitments under this Section 
3 clause and shall post copies of the notice in conspicuous places available to employees and 
applicants for employment or training. 

 
3.  The Subrecipient shall include this Section 3 clause in every subcontract and will take appropriate 

action pursuant to the subcontract upon a finding that the sub-Subrecipient is in violation of 
regulations issued by the Grantee. The Subrecipient will not subcontract with any sub-
Subrecipient where it has notice or knowledge that the latter has been found in violation of 
regulations under 24 C.F.R. Part 135 and will not let any subcontract unless the sub-Subrecipient 
has first provided it with preliminary statement of ability to comply with the requirements of these 
regulations. 

 
 
 
___________________________________  ____________________________ 
Signature              Date 
 
 
_________________________________ 
Printed Name and Title 

3/1/21

Jay Young, Executive Director



 
CITY OF SIERRA VISTA CDBG FUNDING APPLICATION 
2021 PROGRAM YEAR 

CITY OF SIERRA VISTA 
OTHER CDBG-RELATED CERTIFICATIONS 

 
Overall Benefit: The agency certifies that the CDBG funds awarded by the City of Sierra Vista will be 
used only for the benefit of Sierra Vista residents – those residing within the actual City Limits of Sierra 
Vista– and that at least 90% of those receiving benefit are low- to moderate-income. 
 
Compliance with Anti-discrimination laws: The programs funded in part or totally by CDBG will be 
conducted and administered in conformity with Title VI of the Civil Rights Act of 1964, the Fair Housing 
Act (42 USC 3601-3619, and implementing regulations, as amended. 
 
Affirmatively Furthering Fair Housing: The agency will take appropriate actions when applicable to 
overcome the effects of any impediments identified through the City’s Analysis of Impediments to Fair 
Housing Choice and the City’s Fair Housing Plan, and maintain records reflecting the actions taken.   
 
Anti-displacement and Relocation Plan: In the event that the agency conducts housing acquisition, 
demolition or rehabilitation with CDBG funds that require the relocation of residents, the agency will 
comply with the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended, and the regulations at 49 CFR 24; and it has in effect and is following a residential anti-
displacement and relocation assistance plan as required under section 104(d) of the Housing and 
Community Development Act of 1974, as amended, in connection with any activity assisted with 
funding under the Sierra Vista CDBG program. 
 
Lead-Based Paint: Any activities concerning lead-based paint will comply with the requirements of part 
34, subparts A, B, J, K and R of Title 24 of the Code of Federal Regulations. 
 
Compliance with Laws: The agency will comply with all applicable local, state and federal laws. 
 

 
___________________________________  ____________________________ 
Signature              Date 
 
 
_________________________________ 
Printed Name and Title 

 

3/1/21

Jay Young, Executive Director
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