
 
 

For special needs and accommodations, please contact Jill Adams, City Clerk, 72 hours prior to the meeting or 
activity at (520) 458-3315 or through the Arizona Relay Service at 1-800-367-8939, or by simply dialing 7-1-1. 
 
 

Sierra Vista City Council 
Meeting Agenda 

April 9, 2020 
 

 
 
Due to health concerns related to COVID-19, public access to City buildings has been 
suspended. Members of the public may attend these meetings remotely by calling 408-
418-9388, Access Code 964995908 or through: 
 
https://sierravistacouncil.webex.com/sierravistacouncil/onstage/g.php?MTID=ea8efff4bbe55b13
e96af127a65153a40 
 
To comment on an agenda item, email the City Clerk at cityclerk@sierravistaaz.gov by 5 
p.m. the day before the meeting. Please include the date of the meeting and the agenda 
item number.  Call to the public will be suspended during the public health emergency, 
but comments submitted ahead of public hearings on specific agenda items will be read 
during the meeting. 
 
Call to Order 
 
5:00 p.m., City Hall Council Chambers, 1011 N. Coronado Drive, Sierra Vista, Arizona 
 
Roll Call 
 
Invocation  
 
Pledge of Allegiance 
 
Item 1 Acceptance of the Agenda 
 
City Manager’s Report:  Upcoming Meetings, Bid Openings and Bid Awards 
 
New Business 
 
Item 2 Approval of the City Council Regular Meeting Minutes of March 12, 2020 
 
Item 3 Ordinance 2020-003, Approval and Adoption of Development Code Amendments to 
Section 151.08.002, Public Improvement Standards-General Regulations, Article 151.19, 
Subdivision Platting Procedures and Requirements 
 
Comments and Requests of the Council  
 
Adjournment 

https://sierravistacouncil.webex.com/sierravistacouncil/onstage/g.php?MTID=ea8efff4bbe55b13e96af127a65153a40
https://sierravistacouncil.webex.com/sierravistacouncil/onstage/g.php?MTID=ea8efff4bbe55b13e96af127a65153a40
http://www.sierravistaaz.gov/


 
 

Sierra Vista City Council 
Meeting Minutes 
March 12, 2020 

 
 
 
Mayor Mueller called the March 12, 2020 City Council Regular Meeting to order at 5:00 p.m., 
City Hall Council Chambers, 1011 N. Coronado Drive, Sierra Vista, Arizona. 
 
Roll Call: 
Mayor Rick Mueller – present 
Mayor Pro Tem Rachel Gray – absent  
Council Member William Benning – present 
Council Member Gwen Calhoun – present 
Council Member Sarah Pacheco – present  
Council Member Carolyn Umphrey - present 
Council Member Kristine Wolfe – present 
 
Others Present: 
Chuck Potucek, City Manager 
Adam Thrasher, Police Chief 
Brian Jones, Fire Chief 
Laura Killberg, Leisure Services Manager 
Richard Cayer, Public Works Operations Manager 
Matt McLachlan, Community Development Director 
Jill Adams, City Clerk 
Nathan J. Williams, City Attorney 
Tony Boone, Economic Development Manager 
Adam Curtis, Public Information Officer 
 
Invocation - Council Member Benning conducted the invocation. 
 
Pledge of Allegiance – Girl Scout troops, Brownie 419, Junior 104, and Cadette Senior 1224, 
led the Pledge of Allegiance. 
 
Awards and Presentations 
 
The Mayor and Council presented a Proclamation declaring March 8 through 14, 2020 as the 
108th year of Girl Scouts in the United States to Girl Scout Troops Brownie 419, Junior 104, and 
Cadette Senior 1224. 
 
Item 1 Acceptance of the Agenda 
 
Council Member Wolfe moved that the Agenda for the Regular City Council Meeting of March 
12, 2020 be approved as written. Council Member Benning seconded the motion. The motion 
passed by a unanimous vote of Mayor Mueller, Council Members Benning, Calhoun, Pacheco, 
Umphrey and Wolfe. 
 
City Manager’s Report:  Mr. Potucek announced that the next regularly scheduled City Council 
Work Session will be held on March 24, 2020 at 3:00 p.m. in Council Chambers with a primary 

http://docserve.sierravistaaz.gov/Home/City%20Council/City%20Council%20Meeting%20Agenda/2020%20Council%20Meeting/03%2012%2020/Item%201%20Regular%20Meeting%20Agenda%2003%2012%2020.pdf
http://docserve.sierravistaaz.gov/Home/City%20Council/City%20Council%20Meeting%20Agenda/2020%20Council%20Meeting/03%2012%2020/Item%201%20Regular%20Meeting%20Agenda%2003%2012%2020.pdf
http://www.sierravistaaz.gov/


 
 

interest on the beginning of the development fees discussion. The next regularly scheduled 
Council Meeting will be held on March 26, 2020 at 5:00 p.m. also in Council Chambers.  He 
reported that the City Hall Remodel Project bid opening is scheduled for March 27, 2020 and 
that quotes for Big O Tire’s Driveway are due on March 26, 2020 (project is tied to an 
annexation agreement).  He also reported on the Southeastern Arizona Communications 
(SEACOM) Joint Powers Authority (JPA) Meeting, where several items were discussed to 
include the fact that hiring/training has picked up; but the big item of discussion was the 
proposed budget for SEACOM as the City has a cost share with the County and other 
subscribers. The proposed budget will be brought back to the JPA Board for a final vote and 
then it will be brought forth to the Council at one of the budget work sessions.   
 
Lastly, he stated that under State Law, the State of Arizona designates a County Health 
Department to be the lead agency in any emergency that exists that the Governor has declared.  
The City looks to the Centers for Disease Control and Prevention (CDC), State Department of 
Health Services, and County Health Department for information, which is on their web sites. 
However, the City recognizes that a lot of people rely on the City for information; therefore, the 
City will be setting up its own web page regarding the Coronavirus that will have information 
from the Centers for Disease Control and Prevention (CDC), State Department of Health 
Services, and County Health Department.  The County Health Department is working closely 
with the City, first responders, health agencies, and the senior facilities because those are the 
ones that are primarily receiving the bulk of the attention due to the risks involved with senior 
citizens.  City staff is also prepared in the event that an emergency occurs, by getting 
information out and following all of the protocols that are mentioned for personal hygiene,  
sending employees home immediately that are ill, providing Teledoc and first line medical care 
for free to full and part time employees.  The City’s first responders are also prepared, working 
with the County Health Department and other agencies, but the City does not have the numbers 
to be able to afford to have full crews go into quarantine; therefore, staff is well prepared in 
terms of how to respond and are acting accordingly.   
 
There are zero cases of the Coronavirus in Cochise County and people will be kept aware with 
transparent information.  Currently the City does not see an emergency locally, and while 
looking at events and facilities, the City is not yet to a point in declaring an emergency; however, 
the City is prepared if this occurs.  
 
Item 2 Consent Agenda  
Item 2.1 Approval of the City Council Regular Meeting Minutes of February 27, 2020 
Item 2.2 Resolution 2020-016, Appointment of Joseph Nelson to the Environmental Affairs 
Commission, said term to expire December 31, 2021 
 
Council Member Pacheco moved that the Consent Agenda consisting of the City Council 
Regular Meeting Minutes of February 27, 2020 and Resolution 2020-016, appointment of 
Joseph Nelson to the Environmental Affairs Commission, said term to expire December 31, 
2021, be approved. Council Member Wolfe seconded the motion. The motion passed by a 
unanimous vote of Mayor Mueller, Council Members Benning, Calhoun, Pacheco, Umphrey and 
Wolfe. 
 
Public Hearing 
 
Item 3 Consideration of funding applications for FY 2020-2021 Community Development Block 
Grant (CDBG) Annual Action Plan 
 

http://docserve.sierravistaaz.gov/Home/City%20Council/City%20Council%20Meeting%20Agenda/2020%20Council%20Meeting/03%2012%2020/Item%202.1%20Meeting%20Minutes%2002%2027%2020.pdf
http://docserve.sierravistaaz.gov/Home/City%20Council/City%20Council%20Meeting%20Agenda/2020%20Council%20Meeting/03%2012%2020/Item%202.2%20Res.%202020-016%20EAC%20Appt%20Nelson.pdf
http://docserve.sierravistaaz.gov/Home/City%20Council/City%20Council%20Meeting%20Agenda/2020%20Council%20Meeting/03%2012%2020/Item%203%20Consideration%20of%20funding%20applications%20for%20PY%202020.pdf


 
 

Mr. McLachlan stated that this is the first of two public hearings that will be held in developing 
the City’s Annual Action Plan, which is essentially the funding application to the United States 
Department of Housing and Urban Development (HUD), documenting the City’s intended use of 
Community Development Block Grant (CDBG) funds during the upcoming program year.  The 
annual action plan deadline for submission is 45 days prior to the start of the fiscal year or by 
May 15, 2020.  The City intends to present the draft plan for a 30-day review at the Council’s 
Meeting on April 9, 2020. The plan will come back to Council for final consideration with any 
comments received on May 14, 2020 and the submission to HUD is done electronically using 
the federal integrated disbursement information system and can be done the following day. 
 
According to HUD, the City’s formula allocation for Program Year 2020 is $271,810, roughly the 
same amount that was received last year.  During the work session it was relayed that the City 
did not receive any applications from outside agencies.  The City is in its second year of the 
Consolidated Plan period, carrying out public infrastructure and public facility projects in the low 
to moderate income target areas, which was rated as a top priority in the Consolidated Plan 
where 2/3 of the City’s program funds would be allocated.   
 
Staff’s recommendation is to use all next year’s CDBG funds on implementing the remaining 
phase of the Eddie Cyr Park Master Plan at 1224 North Avenue.  The use of CDBG funds for 
the demolition of the former Public Works Complex was predicated upon turning the property 
into a beneficial community use.  The new artificial turf fields are expected to generate more 
use, activity and need for parking.  The property is in an income eligible neighborhood and will 
turn a once blighted lot into an amenity providing a walking path that connects Eddie Cyr Park to 
Soldier Creek Park with enhanced landscaping.  The project will be designed in-house using the 
engineering staff and the budget will be third in line the Soldier Creek Park and Landwehr Plaza 
improvements that were approved for funding during last year’s Annual Action Plan.  
 
Limiting the use of CDBG funds to a single project will reduce administrative effort and 
consequently no funds are being requested for administration.  If Council agrees with the 
recommendation, staff will prepare the City’s draft Annual Action Plan and include this project 
for Council’s consideration on April 9, 2020.  
 
Mayor Mueller asked about the number of outside agencies that have applied for funds. Mr. 
McLachlan stated that there were no requests. 
 
In response to Mayor Mueller, Mr. McLachlan stated that the next public hearing is scheduled 
for April 9, 2020, where staff will present the City’s draft Annual Action Plan for a 30-day public 
review period. 
 
Call to the Public - There was no response. 
 
Comments and Requests of the Council  
 
Council Member Wolfe acknowledged some of Council’s family members people in the 
audience and asked everyone to wash their hands like grown people, and everything will be ok. 
 
Council Member Pacheco congratulated the girl scouts and shared that she lived in Savannah, 
Georgia, where the Juliette Gordon House is located. She gave a special shout out to a couple 
of girl scout troops that took their cookies over to the Pantry for families in need, a total 400 
boxes of Girl Scout cookies.  She thanked first responders, doctors, nurses, and professionals 
who are on the front lines dealing with the Coronavirus. Lastly, she explained that the 



 
 

Coronavirus is troubling for food banks and asked the public to remember that this is a hard 
time when there is panic because folks who rely on their hourly wage are a paycheck away from 
not having enough food, and they will not have food now if they cannot be at work due to the 
Coronavirus. This is going to be a fallout and it is already being seen at the Pantry because 
requests for food have gone up; however, this area is not the only one because Tucson is 
experiencing the same situation. The economic fallout is real from everything that is going on 
and people are going without food. In closing, she stated that spring break is next week and 
announced that the All City Choir Concert is being held on March 12, 2020 at Buena High 
School. 
 
Council Member Umphrey stated that there is panic and noted that it was a ghost town on her 
way back from Washington, D.C. because there were no lines and no one sitting next to her at 
the Dallas, Fort Worth Airport. She further stated that she will have a trip report for Council in a 
couple of weeks about the conference, a quiet conference because everyone was being careful. 
She did get to speak to a few of the City’s senators, congress woman and a few of their aides. 
 
Council Member Benning stated that it is always a blessing when the Girl Scouts and Boy 
Scouts are present and thanked staff for the Fry Boulevard Improvement Open House, second 
one that has been held, and there were 120 plus people in attendance. He further stated that 
when he first came on Council, he has heard some negative and positive comments, but for the 
most part for Plan A and B the comments were all positive, which makes him glad. The City will 
make available information on what it is going to look like, traffic patterns etc., and the public 
should continue to ask questions in order to make a difference. He also stated that family 
members are in the audience, his daughter who is on an extended spring break from ASU. 
Lastly, he announced that on March 21, 2020 will be the Little League Opening Ceremonies 
along with the field dedication at Domingo Paiz, which depicts the results of the Schneider 
Project as well as Cyr Park in April and asked everyone to be vigilant with the Coronavirus and 
noted that the City will be putting out information. 
 
Council Member Calhoun thanked her granddaughter Tea, grandson Mason and her husband 
Ernie for being in attendance. She congratulated Mr. Nelson on his appointment to the 
Environmental Affairs Commission and she looks forward to working with him. She also 
reported that Sierra Vista Be Healthy is a group that looks at the community being healthier, 
who has worked on the hydration stations, helping people in getting to the Farmer’s Market to 
buy local and continue to look for ways to demonstrate healthy ways to eat to the community. 
The Carmichael Neighborhood Association held a great presentation from Mr. Adam Curtis, who 
talked about the Census 2020 and its importance for funding that the City receives from the 
federal government and state government. The more people are counted legally and correctly, 
the more funds will be brought into the community. Lastly, she reported that the Environmental 
Affairs Commission is working on important sustainable issues for the community and the 
Commission on Disability Issues has been working on a community resource guide for people 
with disabilities. 
 
Mayor Mueller thanked the Girl Scouts for sending cookies to service members overseas and 
noted that it is always a pleasure to have the Girl Scouts present.  He then reported that he and 
staff met with the County Health Department, where a concise, cool-headed presentation was 
provided about the Coronavirus, which is on the County’s web site for people to review.  He 
stressed that there is a difference between being concerned and panicking and everyone at this 
point should be concerned, not panicked.   
 



 
 

The government has done smart things, i.e., stopping travel from China in order to help flatten 
the curve on people coming in with the virus and transmitting it.  Recently, the President 
announced that the same will be done with Europe because since the epidemic has been 
lessening in China, it is now significantly growing in Europe; therefore, it makes sense for the 
EU countries to also have the travel banned as a prudent step for prevention.  The public does 
not need to panic because the Governor has declared Arizona as a health emergency because 
this is a preventative measure so that during a critical time, there is no longer a need to go 
through the federal bureaucracy/red tape. This measure now provides the Governor access to 
funds and, etc. to be able to ensure that the State’s health posture is better than it would be if he 
had not declared an emergency.  The County’s web site and the City’s review of its emergency 
plan are a responsible, preventative method. The City will continue to be active in its planning 
and there will be a process put into place to determine if City events can be held, based on the 
reasonable level of threat, which is also a preventative measure.  Sierra Vista is not in a 
situation where there needs to be a panic. This is a time to take positive steps to ensure that 
any impact is minimized of any virus and the best thing to do is hand washing, covering mouth 
when coughing, and cleaning surfaces that may have liquid on them.  
 
Adjournment 
 
Mayor Mueller adjourned the March 12, 2020 meeting of the Sierra Vista City Council at 5:35 
p.m.  
 
 
 

      _____________________________ 
      Mayor Frederick W. Mueller 
 

 
MINUTES PREPARED BY:   ATTEST: 

 
 
 

____________________________  _____________________________ 
Maria G. Marsh, Deputy Clerk            Jill Adams, City Clerk 
 
 



March 26, 2020 

MEMO TO: Honorable Mayor and City Council 

THROUGH: Charles P. Potucek, City Manager 
Victoria Yarbrough, Assistant City Manager 
Matt McLachlan, AICP, Community Development Director 

FROM:  Jeff Pregler, AICP, Senior Planner 

SUBJECT: REQUEST FOR AGENDA ITEM PLACEMENT 
ORDINANCE 2020-003 
Adoption of Proposed Development Code Text Amendments- 
Section 151.02.004-Definitions 
Section 151.08.002-Public Improvement Standards-General Regulations 
Article 151.19-Subdivision Platting Procedures and Requirements 

REQUESTED ACTION: 

Approval and adoption of proposed Development Code text amendments as shown in Exhibit A. 

RECOMMNEDATION: 

The City Manager recommends approval. 
The Director of Community Development recommends approval. 
The Planning & Zoning Commission recommended unanimous approval, 6-0. 

APPLICANT: 

City of Sierra Vista 

30-DAY PUBLIC COMMENT PERIOD

The Mayor and City Council approved a 30-day public comment period for the proposed text 
amendments on February 13, 2020, with Resolution 2020-010. 

The City has not received any public comments regarding the text amendments. 



BACKGROUND: 

The City of Sierra Vista is proposing amendments that address the processing of subdivisions 
and land splits.  The guiding principles and purpose of the amendments is reflective of the City 
Council’s Strategic Plan initiatives which aim to “reduce obsolete or unnecessary code 
provisions” toward making city government accountable, collaborative and efficient.  This can be 
achieved with the following overarching goals:  

(1) Ensuring that code standards are clear, internally consistent, easy to follow, and rationally
related to achieve a clear public purpose consistent with state and federal laws;

(2) Ensuring permitting processes are efficient and do not require more information than is
necessary to determine compliance with applicable codes; and

To this end, City staff collaborated with the development community prior to writing the 
amendments to ensure some of their concerns regarding the subdivision process were 
addressed.  The recommendations of the development community have been integrated within 
the amendments.  Simultaneously, staff initiated an analysis of the applicable code provisions 
and identified obsolete language for removal and clarified existing processes.  

ANALYSIS 

The code amendments are comprehensive in nature.  As the memo will indicate, providing 
flexibility and options to the development community is a recurring theme that permeates 
throughout the code amendments.  As such, staff will be organizing the memo to highlight these 
elements rather than a complete summary of each of the amendments.  The memo will be 
divided into three sections: Procedural or Technical Changes, Improvement Security Changes, 
and Additional Review Processes. 

Procedural or Technical Changes 

The procedure and submittal requirements related to subdivision plats has been primarily 
unchanged for 25 years.  Obviously, with this much passage of time, terminology, technology, 
and review practices have changed.  As a result, much of the outdated information was 
replaced with current standards and practices.  Further duplicative language was removed to 
provide for clear and consistent standards and policies. 

One specific addition to the procedures for reviewing subdivision plats relates to the expiration 
date of preliminary plats.  The current language in this section states that a preliminary plat is 
valid for up to 12 months and that failure to submit a final plat within this 12-month period would 
require the developer to resubmit the preliminary plat, unless extended by City Council for an 
additional 6 months.  The proposed language includes more flexible language and allows an 
expiration date for preliminary plats of up to 2 years and adds additional avenues for the 
developer to request an extension which includes an automatic extension for those plats that 
are under a court order to cease the review process. 

Another proposed procedural change is the reduction of public notification for preliminary plats 
which would be reduced from a property owner notification of 500 feet to 300 feet.  Since 



subdivision plats are not discretionary permits, meaning that they are allowed by right, the 
breadth and scope of public input does need to be as widespread.  This will have the effect of 
reducing mailing costs that would ultimately be required to be paid by the developer.    

A final proposed procedural change is the inclusion of a condominium subdivision review.  The 
Development Code does not have an official process for reviewing condominium subdivisions.  
However, as a practice, the City does review condominium plats when submitted.  The 
Department of Real Estate regulates and enforces the creation of condominium subdivisions.  
When condominium subdivisions are submitted to the City, review will be limited to the 
preliminary plat stage to ensure compliance with existing site development standards. By 
including this language, the City is formalizing an existing review practice.  

Improvement Security 

Improvement securities are required to be submitted by the developer as an assurance that the 
required public improvements, curb, gutter, sidewalk, etc. associated with the subdivision plat 
are constructed and completed to City standards.  The City will ultimately accept maintenance 
responsibilities for the improvements so meeting minimum construction standards is necessary 
to minimize future maintenance costs.   

The Development Code currently provides language related to improvement securities; 
however, the proposed amendments clarify the forms of security, provides minimum standards 
for the completion of the improvements, and includes flexible parameters in which to release the 
assurances.     

Regarding the completion of the public improvements, the proposed amendment is requiring 
that the improvements be completed within 2-years of final plat approval.  This time frame is 
currently mandated through a separate document called a Subdivider's Agreement. The 2-year 
completion period will now be codified within the Development Code.  In addition, the developer 
will have the ability to request an extension of the completion period similarly to that in the 
preliminary plat process.   

Developers have stated their preference to construct the required public sidewalk incrementally 
and in conjunction with each individual platted lot rather than before the homes are constructed.  
Developers indicate that while the homes are under construction, several large vehicles access 
the lot by driving over the sidewalk which often results in damage and requires the developer to 
re-pour that section of sidewalk.  As a result, staff is recommending, as an option, a separate 
construction timeline for sidewalks.  Rather then being completed in two years, staff is 
proposing, as an option, that the entire sidewalk be completed either when all homes in the 
subdivision or phases have been constructed or within 5-years from the issuance of the first 
building permit, whichever is earlier.  The 5-year timeline provides enough flexibility for the 
developer to construct the sidewalk while still acknowledging and being sensitive to the need for 
disabled accessibility within the subdivision.  Due to the separate construction timeline for 
sidewalks, a separate improvement security will be required.  As such, the release of the 
sidewalk assurance or security will be independent of the release of the public improvement 
security.   

Another amendment to the release of assurances section would allow for the partial release of 
securities or in the case of a third-party trust, the partial release of lots.  The current language 
does not provide an avenue to release the funds incrementally based on partial completion of 



the improvements.  In the current economic state of new home construction, a developer will 
typically only construct a specific phase or block of homes at any one time.  Allowing the 
flexibility to only construct those public improvements applicable to the active development area 
is a benefit to the developers.  Therefore, one amendment would allow the partial release or the 
assurance or lot.  The amount of the release would be based upon the cost of the 
improvements.  Typically, the contractor will provide the costs of all improvements to the City.  
The assurance can be incrementally released in conjunction with the completed improvements 
until 75 percent of the total assurance or lots have been released.  After the 75 percent 
threshold is reached, all improvements are to be completed to allow the full release of the 
security or lots.    

Additional Review Processes 

Staff is proposing three additional review processes as part of the proposed code amendments 
consisting of Minor Subdivision Plats, Minor Plat Amendments, and Minor Lot Divisions.  The 
City has been approached by the development community about creating minor land splits or 
divisions to encourage future development.  The scope and scale of these lot splits are often 
minor in nature are not proportionate to the level of impacts that a typical subdivision would 
create.  As a result, three additional review processes are being proposed to allow developers 
the flexibility needed to more practically develop their sites.   

The first process proposed are called minor subdivisions.  These are defined as ten lots or less 
and will only require approval of a final plat which ultimately helps to expedite and simplify the 
review.   

The next process addresses amendments to subdivision plats. Currently, if a developer 
requests to amend a plat, they would follow the final plat process, which means obtaining 
signatures from all property owners in the subdivision and receiving City Council approval.  
However, this process can be time consuming especially when the lots have been sold to 
individual property owners.  Staff therefore is proposing to include a process that addresses 
minor amendments to a plat.  Essentially, a minor plat amendment is defined as drafting or 
technical errors, or the combining, reconfiguring, or adjusting of lots. The adjustment of lots shall 
not change the external boundaries of the subdivision, increase the total number of lots, change 
the utility easements or dedications, and shall not affect more than 50 percent of the lots in the 
subdivision.  The inclusion of this process provides for additional flexibility and a streamlined 
review and approval. 

The final process proposed is minor lot divisions or lot splits.  A minor lot division is any division 
of land not defined as a subdivision.  As you may recall, subdivisions are defined as lots split 
into four or more lots.  Therefore, a minor lot division review consists of three or fewer lots.  A 
developer currently obtains permission to split the property through the County Recorder's 
Office.  This process allows the developer to obtain approval through the City.  Minor lot 
divisions will be approved administratively.    

Section 151.08.002-General Regulations for Public Improvement Standards 
City staff is recommending the removal of all applicable subsections relating to improvement 
securities for the completion of public improvements.  Much of the language in these 
subsections was relocated to Article 151.19, Subdivision Platting Procedures and 
Requirements.  Therefore, the language is now duplicative and can be removed.  



Section 151.02.004-Definitions 

Remove the existing definition of Minor Subdivision and replace it with the proposed definition of 
Minor Subdivision as indicated in Article 151.19.  This will provide consistency with the definition 
of Minor Subdivision.  

PLANNING & ZONING COMMISSION 

The Commission held a work session on these amendments on November 19, 2019 and held a 
public hearing on January 28, 2020.  The Commission voted to unanimously approve the 
amendments.  

PUBLIC NOTIFICATION AND COMMENT 

The City staff provided a copy of the proposed code amendments to both Castle & Cooke 
Arizona and R.L. Workman homes for their review and comment.  The City has not received any 
comments from either organization.   



ORDINANCE 2020-003 

AN ORDINANCE OF THE MAYOR AND CITY COUNCIL OF THE 
CITY OF SIERRA VISTA, COCHISE COUNTY, ARIZONA; 
ADOPTING AMENDMENTS TO THE DEVELOPMENT CODE, BY 
REFERENCE, REPEALING ALL ORDINANCES IN CONFLICT 
HEREWITH; AND PROVIDING FOR SEVERABILITY.  NOW, 
THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY 
COUNCIL OF THE CITY OF SIERRA VISTA, ARIZONA, AS 
FOLLOWS:    

WHEREAS, the City of Sierra Vista is proposing Development Code text 
amendments to the following: Section 151.02.004-Definitions; Section 151.08.002-Public 
Improvement Standards-General Regulations; and Article 151.19-Subdivision Platting 
Procedures and Requirements; and  

WHEREAS, the City Manager, and Director of Community Development 
recommend that the amendments to the Development Code, as shown on Exhibit A, be 
adopted; and 

WHEREAS, as required by Article 151.31 of the Development Code, the Mayor 
and City Council held a public hearing on the amendments after proper notice had been  
given; and 

WHEREAS, the amendments have gone through the 30-day public comment 
period and no comments have been received.  

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL 
OF THE CITY OF SIERRA VISTA, COCHISE COUNTY, ARIZONA, AS FOLLOWS: 

SECTION 1 

That Resolution 2020-010 is hereby reaffirmed, and that the Development Code 
text amendments, as shown in Exhibit A, are hereby adopted.  

SECTION 2 

All other ordinances and parts of ordinances in conflict with the provisions of this 
provision are hereby repealed. 

SECTION 3 

Should any section, clause or provision of this Ordinance be declared by the courts 
to be invalid, such invalidity shall not affect other provisions which can be given effect without the 
invalid provision, and to this end, the provisions of this Ordinance are declared to be severable. 

ORDINANCE 2020-003 
PAGE ONE OF TWO 



PASSED AND ADOPTED BY THE MAYOR AND CITY COUNCIL OF THE 
CITY OF SIERRA VISTA, ARIZONA, THIS 9TH DAY OF APRIL 2020. 

_______________________ 
FREDERICK W. MUELLER 
Mayor 

APPROVED AS TO FORM: ATTEST: 

________________________ ______________________ 
NATHAN WILLIAMS  JILL ADAMS 
City Attorney  City Clerk 

PREPARED BY: 

Jeff Pregler, AICP 
Senior Planner 

ORDIANCE 2020-003 
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Section 151.02.004 
Definitions 

REMOVE 

REPLACE 

Subdivision, Minor 

A subdivision meeting the following criteria shall be 
considered a minor subdivision: 

1. The number of proposed lots is ten or less;

2. All streets forming the boundary of the
subdivision are fully improved, except for sidewalks that 
may be improved as part of the project; 

3. All utility services are available at the subdivision
site boundary; 

4. The property is not located within a 100-year
regulatory floodplain area or erosion hazard setback; 



 

 

ARTICLE 151.08  PUBLIC IMPROVEMENT STANDARDS 

Sections: 
 151.08.001 Purpose 
 151.08.002 General Regulations 
 151.08.003 Street Improvements Criteria 
 151.08.004 Street Design Standards 
 151.08.005 Street Access Standards 
 151.08.006 Water Facilities 
 151.08.007 Sewerage Facilities 
 151.08.008 Surface Drainage and Storm Sewer Systems 
 151.08.009 Easement Planning 
 151.08.010 Streetlight Design and Construction 
 151.08.011 Utility Trench Backfill Requirements 
 151.08.012 Bus Bench/Bus Shelter Requirements 
 151.08.013 Wireless Communications Facilities 

Section 151.08.001  Purpose 

It is the purpose of this article to define the responsibility of the developer or subdivider 
and the City in the planning, construction, and financing of public improvements, to 
establish the minimum acceptable standards and required public improvements for 
developments or subdivisions and to establish procedures for review and approval of 
engineering plans. 
 
Further, it is the purpose of the Access Section to coordinate development of land uses 
to minimize hazards, prevent traffic congestion, preserve the traffic carrying capacity of 
arterial and collector streets, provide a suitable location of land uses, and minimize 
impacts of development. 
 
The City is committed to environmental responsibility and shall encourage innovative 
sustainable solutions to design and infrastructure development whenever the public’s 
health, safety, and welfare is advanced through such approaches. It shall be the 
responsibility of the developer or subdivider to demonstrate that, where sustainable 
approaches are being utilized, improvements are constructed that are minimally 
equivalent to traditional design and are ideally superior. 
('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86; Am. Ord. 2012-004, passed 6-28-12) 

 



 

 

Section 151.08.002  General Regulations 

Responsibility for Improvement. The developer or subdivider is responsible for 
financing, planning, designing and constructing all public improvements to City 
standards in the public right-of-way. Public improvements shall be defined as but not 
limited to: streets and alleys, curbs and gutters, sidewalks, multi-use paths, striping, 
street signs, drainage facilities, sewage disposal facilities, street lights, fire hydrants, 
water facilities, landscaping, and all other public improvements required by the City, this 
article, or the Arizona Revised Statutes. 
 
Certain public improvements can be offset with the payment of Development fees as 
stated in the City of Sierra Vista Development Fee Study, and as defined in this Article. 
All submittals shall be made to the Community Development Department. 
 

A. Public Works Improvement Plans Required 
 

 1. The developer or subdivider shall be responsible for having a registered 
professional engineer in the State of Arizona prepare a complete set of public works 
improvement plans, for the construction of public improvements, when required, which 
are satisfactory to the City Engineer. 
 
 2. Public works improvement plans submitted in accordance with the 
provisions of Sections 151.18 or 151.19 shall be reviewed and approved by the City. 
Improvement plan checklists can be obtained from the City website. 
 The public works improvement plans must be stamped “Approved for 
Construction” by the City Engineer before any right-of-way permits may be issued or 
construction commences. 
 
 3. The City of Sierra Vista has delegation authority from the Arizona 
Department of Environmental Quality (ADEQ) to approve water and sewer 
infrastructure. If the City of Sierra Vista is to perform ADEQ review, applications shall be 
submitted with the final improvement plans. Blank applications can be obtained at the 
City website. 
 
B.  Landscape Improvement Plans Required 
 
Landscaping plans for plantings, irrigation, and related improvements in the public right-
of-way shall be submitted in accordance with the provisions of Section 151.15, 151.18, 
151.19, the City of Sierra Vista official plant list, and the City of Sierra Vista public right-
of-way landscape specifications. 
 
C. Public Works Improvement Plans 
 

1. Three sets of Public Works Improvement Plans shall be submitted. 
 



 

 

 2. All specifications and references required by the City's construction 
standards and specifications shall be shown on the construction drawings. A signed 
copy of the Public Works checklist shall accompany all submittals for review. 
 
 3. Plans shall be drawn at a horizontal scale of 1" = 40' and a vertical scale 
of 1" = 4', or an appropriate scale approved by the City. Drawings shall be oriented so 
that north is at the top of the page. However, when the preceding requirement proves to 
be impractical, then north shall be oriented to the right side of the page. North and scale 
must be identified on all plans. 
 
 4. Profiles shall show existing and proposed elevations along center lines of 
all streets as well as the edge of any new and existing pavement and all gutter lines. 
 
  a. When a proposed street intersects an existing street(s), the 
drawings shall show the elevations within a 200-foot radius of the intersection at the 
centerline. 
 
  b. Existing grades shall be shown on 25-foot intervals and new grades 
on 50-foot intervals. 
 
 5. Plans and profile sheets shall show the following information: 
 
  a. The locations and typical cross-section of street pavements 
including curbs and gutters (both sides), sidewalks, drainage easements, rights-of-way, 
manholes, light poles, and catch basin inlets. 
 
  b. The locations of street trees and the location of replacement trees 
for those to be removed during development. 
 
  c. The location, size, direction of flow, and invert elevations of existing 
and proposed sanitary sewers, storm water system, and fire hydrants. 
 
  d. A blue stake alert and reference any other utility/improvement 
plans. 
 
  e. Radii of all curves, lengths of tangents, and central angles on all 
streets shall be shown. 
 
 6. Sanitary sewerage and water systems shall be shown on the same set of 
drawings. A separate detailed water plan shall also be submitted. Water plans shall be 
stamped “approved” by the Water Company before they will be reviewed by the City 
Engineer. 
 
 7. Location, size, elevation, and other appropriate description of any existing 
or proposed facilities or utilities shall be shown on the drawings. In addition, all 
elevations shall be referred to the City's local datum . 



 

 

 8. Title, name, address, stamp, registered seal, signatures of the engineer 
and surveyor, and date, including revision dates, shall be shown on the drawings. 
 
D. Improvement Standards. All required public works improvements shall be 
designed and constructed in accordance with the latest revision of the Uniform Standard 
Specifications for Public Works Construction and the Uniform Standard Details for 
Public Works Construction as compiled by the Maricopa Association of Governments 
(MAG), and the City of Sierra Vista Public Works Engineering Design Standards and 
Drawings, as modified and adopted by the Council. Other standards pertaining to any 
required improvements shall be approved by the City. 
 
E. Inspection and Testing of Public Works Improvements 
 
 1. All public works improvements constructed in the public right-of-way shall 
be constructed to the standards above and are subject to the inspection and approval of 
the City Engineer. Construction in any public right-of-way, public easement, and/or 
public drainageway shall not be commenced until a right-of-way permit has been issued 
by the City Engineer for such construction; and if work has been discontinued for any 
reason, it shall not be resumed until approval has been obtained from the City Engineer. 
 
 2. The developer shall be responsible for having a person who is authorized 
and certified under Arizona Revised Statutes (ARS) to perform quality control materials 
testing and conduct the testing of all materials used in the construction of public works 
improvements. Any failed quality assurance testing performed by the City shall be paid 
by the Developer. 
 
 3. The results of all tests conducted during construction shall be provided to 
the City Engineer prior to the final inspection. 
 
F. Improvement Security 
 
 1. Prior to approving a site plan or subdivision plat where the applicant has 
an obligation to develop public improvements, the City shall require the applicant to file 
a subdivider’s and/or development agreement acknowledging their obligations. 
 
 The acknowledgment shall contain the time within which the obligations are to be 
met and provide security by one of the following method: 
 
  a. posting of a performance bond by a qualified surety authorized to 
do business in the State of Arizona. 
 
  b. establishing a cash trust, with the funds to be deposited with the 
City Clerk to the credit of the developer. 
 
  c. filing with the City Clerk a certificate of deposit issued by a banking 
institution authorized to do business in the State or Arizona. 



 

 

 
  d. filing with the City Clerk an executed contract of guarantee between 
the City and a trust company, banking institution, or other financial institution authorized 
to enter into such contracts and authorized to do business in the State of Arizona and. 
 
  e. in the case of a subdivision only, filing with the City Clerk a third 
party trust agreement executed by a trust company, banking institution or other financial 
institution authorized to enter into such contracts. The use of a third party trust security 
shall require an additional 20 percent security to substantiate the validity of the third 
party trust. The security shall be in a form as described in the first three security types 
listed in this section. 
 
 2. The amount of the security shall be based upon an engineer’s cost 
estimate prepared by a professional civil engineer registered in the State of Arizona, in 
an amount to cover 100 percent of the cost for installation of the improvements. The 
estimate requires approval by the City. 
 
 3. When applicable, a concurrent agreement may be executed between the 
City and the developer providing for phased improvements in subdivisions and planned 
area developments; provided, however, that each approved phase conforms to the 
security requirements. The City may require of the developer such further assurance of 
the completion of improvements, as it deems necessary in the interest of the public. 
 
FG. Acceptance of Public Improvements. Once all items in this section are submitted 
and, upon due notice from the developer of presumptive completion of all public 
improvements as called for on the approved plans and required under the provisions of 
this Code, the City will make an inspection. If all construction is completed to the City’s 
satisfaction, this inspection shall constitute the final inspection and the Director of the 
Department of Community Development will recommend to Council, by Resolution, the 
final acceptance of the public improvements for maintenance. 
 
 1. Final As-Built Plans. The developer shall provide the City with an 
electronic copy of as-built improvement plans for inclusion in the City Base Map. The 
file(s) shall be compatible with the release of AutoCAD currently being used by the City 
or any additional electronically approved format. The as-built plans shall show all 
streets, drainage, sewer, and water improvements constructed within public rights-of-
way or public easements. Final as-built plans shall show the approved design conditions 
and reflect any field changes approved by the City Engineer and the developer's 
engineer. The developer's engineer shall certify that the final plans represent as nearly 
as possible the actual field conditions of all improvements as constructed. If the 
developer fails to provide the file(s), the City will duplicate the information from the plans 
and charge the developer for the time and materials required for the work.  
 
 2. Developer’s Guarantee and Waiver of Liens. The developer shall certify 
on the Developer’s Guarantee and Waiver of Liens form that is provided by the City 
(available on the website) that all bills for labor and materials used in the work have 



 

 

been paid and agree to indemnify and save harmless the City against any and all liens, 
claims of liens, suits, actions, damages, charges, and expenses whatsoever, which the 
City may suffer arising out of the failure of the developer to pay for all labor performed 
and materials furnished in the construction of the required improvements. Also, the 
developer shall guarantee all public improvements work against defective workmanship 
or materials for a period of two years from the date of its final acceptance by the 
Council. 
 
 3. A security shall be provided to the City to substantiate the validity of the 
Developer’s Guarantee. The amount of the security shall be $200 per lot. The security 
shall be retained until the two-year warranty period has elapsed. The security shall 
consist of cash, a performance bond, a cash trust, or a certificate of deposit, which 
meets the requirements in Section 151.008.002(F), Improvement Security. 
 
G.H. Noncompliance with Provisions Under Obligations 
 1. If the City finds that a developer is not complying with the obligations of 
the provisions of their subdivider’s or development agreement or the requirements of 
this Code regarding the obligation, the City shall, in writing, provide notice to the 
developer and the surety, detailing the reasons of noncompliance. The Developer will 
be given 30 days in which to comply or make substantial progress towards complying 
with the provisions of their subdivision or development agreement. The City may allow 
additional time to complete the obligations at its discretion. 
 2. If the developer or the surety does not comply with or is not progressing 
toward fulfilling the obligation within the applied time frames, the City will notify, in 
writing that the developer has not fulfilled its obligation and may take the following 
action: 
  a. Enter the development site to carry out the obligation in accordance 
with the provisions agreed upon. 
  b. Proceed with releasing from the surety the funds payable to the 
City by the security instrument. 
  c. If the security for the obligation is a bond, notify the surety that has 
furnished the bond that reimbursement for the expense for fulfillment of the obligation is 
due and payable to the City. If the security is a deposit of cash or other assets, the City 
may appropriate as much of the deposit as is it deemed necessary to recoup the 
expense of fulfilling the developer’s obligation. 
  d. If a third party trust is used, take all necessary actions required by 
the agreement. 
 3. If the bond or another security required by Section 151.08.002F is not 
sufficient to compensate the City for expenses necessary to fulfill the developer’s 
obligation, the City will place a lien, in favor of the City, on property for the remaining 
amount due to the City. 
 4. A Notice demanding the amount due to the City will be sent to the 
developer and surety and will be filed with the County Recorder thereby placing a lien 
on the real property. The notice shall include (1) the reason for the developer’s failure to 
comply with the obligation, (2) the amount needed to compensate the City for their work 



 

 

in completing the developer’s obligation, and (3) the amount needed to pay the City if 
the bond or security is insufficient to cover the entire cost. 
 5. The lien may be foreclosed in the manner prescribed by law for 
foreclosing other liens on real property. 
 
H.I. Dedication and Improvement 
 
 1. A developer shall dedicate to the public any right-of-way and construct any 
public improvements in accordance with the provisions of Section 151.08.003 and 
151.08.004 whenever one or more of the following conditions occur: 
 
  a. When there is construction of residential, commercial, or industrial 
subdivisions, buildings, structures, or additions to existing structures. 
 
  b. When there is a change in land use or zoning that, in the opinion of 
the City, will result in an increase in traffic. 
 
  c. When directed by the Council by ordinance in accordance with 
ARS. 
 
 2. Exceptions: 
 
  a. The dedication of additional right-of-way may not be required if 
upon determination by the City Engineer that the dedication of additional right-of-way is 
not needed for the expansion of public improvements. 
 
  b. If an existing improvement was designed and constructed 
according to the City or County standards applicable at the time of construction. 
However, if the City determines the existing improvement poses a safety or health 
problem, does not meet current ADA requirements, or current minimum drainage 
standards, then dedication will be required. 
 
  c. Construction of public improvements, to include certain roadways 
and traffic signals, can be offset with the payment of Development Fees as stated in the 
City Code, Chapter 154, Development Fees. Developers may be eligible for site-specific 
credits or reimbursements only if they provide public improvements that have been 
included in the Transportation Development Fee and/or the Parks, Recreation, and 
Trails Development Fee calculation schedule per the City Code, Chapter 154, 
Development Fees. Public improvements on Collector or Local roadways are not 
eligible for credits against development fees. 
 
('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86; Am. Ord. 804, passed 3-24-88; Am. 
Ord. 834, passed 3-9-89; Am. Ord. 854, passed 1-25-90; Am. Ord. 875, passed 1-10-
 91; Am. Ord. 896, passed 1-23-92; Am. Ord. 925, passed 8-12-93; Am. Ord. 990, 
passed 10-26-95; Am. Ord. 996, passed 1-11-96; Am. Ord. 1043, passed 9-11-97; Am. 
Ord. 2003-005, passed 2-13-03; Am. Ord. 2012-004, passed 6-28-12) 
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ARTICLE 151.19  SUBDIVISION, LAND DIVISION, AND LOT 
COMBINATION PROCEDURES ANDPLATTING 

PROCEDURES AND REQUIREMENTS 

Sections: 
 151.19.001 PurposeOutline of Platting Procedures 
 151.19.002 General RequirementsPre-Application Stage 
 151.19.003 Related StatutesPreliminary Plat Stage 
 151.19.004 SubdivisionsPreliminary Plat Submission Procedures 
 151.19.005 Improvement SecurityFinal Plat Stage 
 151.19.006 Minor SubdivisionsImprovement Security 
 151.19.007 Minor Plat Amendments 
 151.19.008 Minor Lot DivisionsFees 
 151.19.009 Modifications 
 151.19.010 Fees 

Section 151.19.001-Purpose 

A. Assure that all minor land divisions and subdivisions are in conformance with the 
City's regulations regarding land development; 
 
B. Assure a coordinated vehicular and pedestrian circulation system; 
 
C. Establish minimum standards for land divisions and subdivisions; 
 
D. Assure that all lots or parcels are provided with infrastructure improvements and 
 street access; 
 
E. Provide a consistent review process; 
 
F. Obtain accurate survey and permanent public record of the boundaries of lots 
created by the division of lands and subdivision plats; 
 
G. Facilitate the conveyance of land by reference to an accurate legal description by 
means of a recorded subdivision plat; and; 
 
H. Provide a convenient method of describing property being conveyed. 

Section 151.19.001  Outline of Platting Procedures 



 

2 

 

The preparation, submission, review and official action concerning all subdivision plats, 
plats filed for the purpose of reverting to acreage of land previously subdivided, plats 
filed for the purpose of vacating streets or easements previously dedicated to the public 
and for plats filed for the purpose of vacating or re-describing lot or parcel boundaries 
previously recorded within the City shall proceed through the following progressive 
stages, except as provided. 
 
A. Minor Subdivision 
 
 1. Pre-Application Stage. 
 
 2. Final Plat Stage. 
 
B. Major Subdivision 
 
 1. Pre-Application Stage. 
 
 2. Preliminary Plat Stage. 
 
 3. Final Plat Stage. 
 
('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86) 
 
 
Section 151.19.002 General Requirements 

 

A. The City shall not approve a final plat of a subdivision, land split, or lot combination 
unless it conforms to the provisions of this Article. 

B. No person shall sell or commence any development or construction upon any 
portion of a proposed subdivision until a final plat has been recorded. 

C. No person shall sell or commence any development or construction upon any 
portion of a proposed land split until a land split map has been recorded. 

D. The provisions of this Article apply to all subdivisions (including a minor subdivision 
review process), and minor lot division as further described below, except for the 
following: 

1. The sale or exchange of parcels of land to or between adjoining property 
owners if such sale or exchange does not create additional lots; 

2. The partitioning of land in accordance with other statutes regulating the 
partitioning or land held in common ownership; 
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3. The leasing of apartments, offices, stores, or a similar space within a 
building or trailer park; or 

4.  The leasing of mineral, oil, or gas rights. 

E. As used within this Article, subdivision, minor subdivision process, minor lot divisions 
are described as follows: 

1. Subdivision: 

a. A subdivision is the division of improved or unimproved land into either: 

(1) Four or more lots, tracts, or parcels of land; 
(2) Two or more lots, tracts or parcels of land, if a new street is involved; 

or 

(3) Three or more lots, tracts, or parcels, the boundaries of which have 
been fixed by a recorded plat. 

b. Subdivision applications are required to adhere to a multi-step review 
process that includes the submission of a preliminary plat for review by the 
Development Review Committee before it is recommended for approval 
by the Planning and Zoning Commission; review and approval by the City 
Council; and submission of public improvement plans and a final plat for 
review and recommendation of the Director of Community Development 
and City Engineer prior to approval of a final plat by the City Council for a 
proposed subdivision. 

2. Minor subdivision process:  The minor subdivision process applies to 
subdivisions where a maximum of ten lots is proposed to be created; all streets 
forming the boundary of the subdivision are existing and improved, except for 
sidewalks that may be included as part of the project; all utility services are 
available at the subdivision site boundary; and the property is not located within a 
100-year regulatory floodplain area or erosion hazard setback.     

3. Minor Lot Divisions:  

a. A minor lot division is the division of improved or unimproved land whose 
area is two and one-half acres or less into either: 

(1) No more than two lots, tracts, or parcels, the boundaries of which have 
been fixed by a recorded plat; or, 

(2) Two or three lots, tracts, or parcels located within un-subdivided 
 lands. 
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b. A minor lot division application is reviewed and approved by the Director  
  of Community Development or designee.  

 

Section 151.19.003 - Related Statutes. 
 
The subdivision of land in the City of Sierra Vista is subject to the requirements and 
procedures of Arizona and federal law.  Specifically related statutes include A.R.S. Title 
9; Article 6.2 concerning municipal subdivision regulations; Title 32 concerning the sale 
of state lands; and Title 33 concerning condominiums. 
 

 

Section 151.19.004-Subdivisions  
 

Except as provided otherwise elsewhere in this Code, the preparation, submittal, review 
and approval of subdivision plats shall proceed through the following progressive steps:  

A.Section 151.19.002  Pre-Application Stage 

 1. The pre-application meeting provides an opportunity for the City and the 
applicant to review and exchange information regarding a proposed subdivision  prior 
to the preparation and formal submittal of a subdivision plat application. 
 
 2. All applications for subdivision plats shall be prepared and processed in 
accordance with procedures and requirements defined in the preliminary plat application 
checklists, which the City will provide to the applicant at the pre-submittal meeting. 
 
A. Introduction.  This stage affords the subdivider the opportunity of obtaining the 
advice and assistance from and informally discussing the proposed subdivision with the 
Department of Community Development and Committee prior to the expense of a 
preliminary or final plat preparation.  This stage of processing also affords the City and 
Committee the opportunity to give informal guidance at a time when potential points of 
conflict can be most easily resolved, subsequent relations improved, official action 
simplified, and undue expense and delay saved by the subdivider. 
 
B. Development Master Plan Application.  The subdivider shall confer with the City 
and Committee and present the graphic depiction of his proposal on one or more sheets 
of 24 inch X 36 inch proportions with supporting detailed information, at an appropriate 
scale, including but not limited to: 
 
 1. Name 
 
  a. Name of subdivision if property is within an existing subdivision. 
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  b. Proposed name if not within a previously platted subdivision.  The 
proposed name shall not duplicate the name of any plat previously recorded. 
 
  c. Name of property if no subdivision name has been chosen.  (This is 
commonly the name by which the property is locally known.)  
 
 2. Ownership 
 
  a. Name and address, including telephone number, of legal owner or 
agent of property and citation of last instrument conveying title to each parcel of 
property involved in the proposed subdivision, giving grantor, grantee, date, and land  
records reference.  If the property is held in trust, the names of all beneficiaries of the 
trust shall be provided. 
 
  b. Citation of any existing legal rights-of-way or easements affecting 
the property. 
 
  c. Existing covenants on the property, if any. 
 
  d. Name and address, including telephone number, of the 
professional person(s) responsible for subdivision design, for the design of public 
improvements and for surveys. 
 
 3. Description.  Location of property by government lot, section, township, 
range and county, graphic scale, north arrow, and date. 
 
 4. Features 
 
  a. Location of property lines, existing easements, burial grounds, 
railroad rights-of- way, watercourses, location, width, and names of existing or platted 
streets or other public ways within or immediately adjacent to the tract. 
 
  b. Location, sizes, elevations, and slopes of existing sewers, water 
mains, culverts, and other underground structures within the tract and immediately 
adjacent thereto; existing permanent building and utility poles on or immediately 
adjacent to the site and utility rights-of-way. 
 
  c. Approximate topography extrapolated from U.S.G.S. Quad Sheets 
at the same scale as the sketch plat. 
 
  d. The approximate location and widths of proposed streets. 
 
  e. Preliminary proposals for connection with existing water supply and 
sanitary sewage systems, or alternative means of providing water supply and sanitary 
waste treatment and disposal; preliminary provisions for collecting and discharging 
surface water drainage. 
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  f. The approximate location, dimensions, and areas of all proposed or 
existing lots. 
 
  g. The approximate location, dimensions, and area of all parcels of 
land proposed to be set aside for park or playground use or other public use, or for the 
use of property owners in the proposed subdivision. 
 
  h. Adequate information to enable the Committee to find and appraise 
features of the sketch plat in the field. 
 
  i. Whenever the master plan covers only a part of an applicant's 
contiguous holdings, the applicant shall submit, at an appropriate scale, a sketch of the 
proposed subdivision area, together with its proposed street system and an indication of 
the probable future street and drainage system of the remaining portion of the tract. 
 
  j. A vicinity map showing streets and other general development of 
the surrounding area. 
 
C. Master  Plan  Submission,  Review  and  Approval.  The subdivider shall prepare 
and submit six copies of a Development Master Plan to the Department of Community 
Development.  
  
The Department of Community Development shall review the submittal for conformance 
with the requirements of subsection B above.  When the Department of Community 
Development has found the submittal to be in compliance, the Development Master 
Plan shall be submitted to the Committee.  The Committee shall review the 
Development Master Plan for its general approach to area planning and capability of 
satisfying public objectives as contained in the General Plan and may request similar 
review and recommendation by school authorities and such other officials as it may 
consider appropriate.  The Committee may find that the Development Master Plan 
provides an acceptable basis for preliminary platting or may require its modification prior 
to consideration of any preliminary plat by the Committee and the Commission. 
 
D. Updating of Development Master Plan.  An approved Development Master Plan 
shall be kept up-to-date by the subdivider as plats are subsequently submitted and 
approved and an up-to-date copy submitted with each preliminary plat submittal.  
Whenever revision of an approved Development Master Plan is proposed, the 
subdivider shall discuss each revision with the Committee prior to preparation and 
submission of any subsequent plat. 
 
('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86; Am. Ord. 2003-008, passed 4-24-03) 

B.Section 151.19.003  Preliminary Plat Stage 
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The applicant shall submit the following materials in support of a preliminary plat 
application for a new subdivision to the Department of Community Development. 
 
A. Introduction.  This stage includes preparation, submission, review, and approval 
of the preliminary plat based on the approved Development Master Plan. Processing 
will be expedited by submission of all information essential to determining the intended 
character and general acceptability of the proposal. 
 
B. 1. Information Required for Preliminary Plat Submission 
 
  a1. Form and Scale.  Preliminary plat information shall be presented on 
one or more plan sheets of 24 inch X 36 inch proportions with written data entered 
directly thereon or contained in letters attached thereto.  All mapped data for the same 
plat shall be drawn at the same standard engineering scale of 100 feet to the inch.  A 
larger scale may be utilized with written permission of the Director of Community 
Development in situations which warrant its use as a result of a need to show detail 
which cannot be easily shown at a scale of 100 feet to the inch. 
 
  b.2. Identification Data 
 
   (1) Notation of plat as a preliminary plat. 
 
   (2)a. Proposed subdivision name, location by section, township 
and range, referenced by dimension and bearing to a section corner or a ¼-section 
corner. 
 
   (3)b. Name, address and telephone number of owner.  Proof of 
ownership shall consist of a copy of a title report, by a title company authorized to 
conduct business in the State of Arizona, issued not more than 30 days prior to the date 
of submittal. 
 
   (4)c. Name, address and telephone number of person preparing 
plat. 
 
   (5)d. Name, address and telephone number of agent. 
 
 If the land is owned by a corporation, proof of agency shall consist of a 
Corporation Resolution designating the individual to act as an agent.  The Corporate 
Resolution must be certified by the Secretary of the corporation and authenticated by 
the corporate seal or acknowledged in the form prescribed in A.R.S. § 33-506.2. 
If the land is owned by a partnership, proof of agency shall consist of a written 
document from the partner(s) designating an individual to act as agent.  The document 
must be certified and acknowledged in the form prescribed by A.R.S. § 33-506.3. 
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If the land is owned by an individual, proof of agency shall consist of a written document 
designating an individual to act as agent.  The document must be certified and 
acknowledged in the form prescribed by A.R.S. § 33-506.1. 
 
   (6)e. Scale, north point, and date of preparation including any 
revision dates. 
 
   (7)f. A location map, not necessarily to scale, shall be drawn on 
the preliminary plat.  It shall show the street and tract lines and names and numbers of 
all existing subdivisions, and the outlines of acreage parcels of land adjacent to the 
proposed tract. 
 
  c..3. Existing Conditions Data 
 
   (1)a. Topography by the contours related to a U.S.G.S. Survey 
datum and shown and shown on the same shtreet as the subdivision layout.  Contour 
interval shall be at least two feet for grades up to five percent, at least five feet for 
grades five to ten percent, and at least ten feet for grades over ten percent. 
 
   (2)b. Precise location of water wells, washes, and drainage 
ditches including direction of flow. 
 
   (3)c. Location, widths, and names of all dedicated streets, alleys, 
utility rights-of-way of public record, easements of record, public areas, and permanent 
structures to be retained within or adjacent to the tract. 
 
   (4)d. Name, book and page numbers of recorded plats abutting 
the tract or across a boundary street. 
 
   (5)e. Legal description by metes and bounds, boundary 
dimensions and acreage of tract. 
 
   (6)f. The approximate boundaries of all areas subject to the 100-
year flood-prone area and the location, width and direction of flow of all water courses. 
 
   (7)g. The names of subdivisions which adjoin the proposed 
subdivision. 
 
  d.4. Proposed Conditions Data 
 
   (1)a. Street layout including location and width of all streets, 
alleys, crosswalks, easements and the proposed names of streets.  Street layouts to 
include length and curve information. 
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   (2)b. Lot layout, including scale dimension of typical lots; width 
and depth of all corner lots and lots on street curves; each lot numbered consecutively; 
total number of lots; key lots/corner lots will be identified by lot number in side legend. 
 
   (3)c. Location, width, and proposed use of easements. 
 
   (4)d. Location, extent, and proposed use of all land to be 
dedicated or reserved for public use. 
 
   (5) Size of each lot, in square feet or acres. 
 
   (6)e. Location and boundary of all existing and proposed zoning 
districts. 
 
  f. Draft of proposed deed restrictions, if proposed or applicable. 
 
  e. Proposed Phasing.  A development phasing map and proposed 
timing schedule delineating the configuration, size in acres, and general sequence of 
development and dedication if the proposed subdivision is not intended to be 
continuously built-out in a single phase of construction. 
 
  f.5. Proposed Utilities.  All lots shall be provided public water supply 
and sanitary sewage. 
 
  g.6. Water Adequacy.  Submission of a A copy of the application 
submitted to the Arizona Department of Water Resources (ADWR) for water adequacy 
determination.  See Section 151.19.05, Final Plat Stage, for further information. 
 
  h. 7. Soil Engineering Report.  A soil engineering report which shall 
include data regarding the nature, distribution and strength of existing soils, conclusions 
and recommendations for grading procedures and design criteria for corrective 
measures when necessary, and opinions and recommendations covering adequacy of 
site to be developed by the proposed grading.  The soil engineering report will include 
suggestions concerning erosion control of the project site during construction as well as 
upon completion.  The City Engineer shall review the report for accuracy and make 
recommendations to the Director of Community Development as to the acceptability of 
the report. 
 
8. Property Addresses.  The names and addresses of all property owners within 
300 feet of the exterior boundaries of the proposed subdivision. 
 
  i.9. Site Hydrology Report.  A site hydrology report in accordance with 
the criteria specified under Section 151.08.008 of this Code. shall be provided for review 
and approval and shall conform to the criteria in Section 151.08.006. The City Engineer 
shall review the report for accuracy and make recommendations to the Director of 
Community Development as to the acceptability of the report. 
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  j. Traffic Impact Analysis.  A Traffic Impact Analysis (TIA) shall be 
prepared in accordance with Arizona Department of Transportation Traffic Engineering 
Guidelines and Processes unless an exemption is granted by the City based on a 
determination of de minimum impact. 10. Transportation Impact Report 
 
  a. Purpose.  A Transportation Impact Report is used to identify the 
transportation (traffic) impacts and problems which are likely to be generated by a 
proposed use.  It is also used to identify all improvements required to ensure safe 
ingress and egress for a proposed development.  The maintenance of adequate street 
capacity and elimination of hazardous conditions are also objectives of a Transportation 
Impact Report.  The City may conduct a Transportation Impact Analysis (TIA) if it is 
deemed necessary, based on a proposed development land use and anticipated impact 
on the City’s transportation system.  If the applicant desires to conduct an independent 
TIA, it shall be submitted to the City. 
 
  b. Applicability.  A transportation impact report shall be required in the 
following cases: 
 
   (1) Any development which proposes to take direct access to 
any collector or arterial road. 
 
   (2) Any residential development which proposes to have more 
than 25 dwelling units. 
 
   (3) Any use which, according to the City, will generate in excess 
of either 250 trips per acre per day or 100 trips per day. 
 
  c. Contents of Transportation Impact Report.  The transportation 
impact report shall be prepared by a professional traffic engineer and contain the 
following data and information: 
 
   (1) General Site Description.  A detailed description of the street 
network within one mile of the site, a description of the proposed land uses, the 
anticipated stages of construction, and the anticipated completion date of the proposed 
land development shall be provided.  This description, which may be in the form of a 
map, shall include the following items:  (a) all major intersections, (b) all proposed and 
existing ingress and egress locations, (c) all existing roadway widths and rights-of-ways, 
(d) all existing traffic signals and traffic- control devices, (e) all existing and proposed 
public transportation services and facilities within a one mile radius of the site. 
 
In addition, any changes to the street network within .5 mile of the site, proposed by any 
governmental agency, shall be described.  This description shall include the above 
items as well as any proposed construction project that would alter the width and/or 
alignment of the present highway. 
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   (2) Description of Existing Traffic Conditions.  A report based on 
the following shall be provided. 
 
A 24 hour traffic count shall be conducted for a period of five weekdays (Monday-
Friday) on all streets which have direct access to a proposed development site.  The 
existing average daily traffic volume and the highest average peak hour volume for any 
weekday shall be recorded. 
 
These traffic volumes shall be averaged to determine the average hourly peak traffic 
volume for the five days between Monday and Friday. 
 
   (3) Transportation Impact of the Development.  The average 
weekday trip generation rate between 3 PM and 6 PM for the proposed use shall be 
determined from the table contained in this subsection or from figures provided by a 
qualified traffic engineer.  A report shall be made detailing the nature and extent of the 
trip generation expected to result from the proposed development. 
 
   (4) Determination of Roadway Service Level 
 
    (a) Calculate service volumes.  Roadway service 
volumes shall be calculated at level of service B for roads identified as collectors.  
Critical elements to be considered in this calculation are:  lane width and number of 
lanes,  restricted lateral clearance, the service volume/ capacity ratio, percentage of site  
passing distance greater than 1,500 feet, percentage of trucks, grade, and operating 
and average speeds.  Data and procedures contained in the Highway Capacity Manual, 
Special Report 87, published by the Highway Research Board, shall be utilized in 
deriving the data required by the transportation impact report. 
 
Service volume for the given level of service (C for arterials, D for collectors) will be 
computed directly from capacity under ideal conditions using the adjustment factors for 
level of service and the critical elements listed above.  The specific tables to be used 
vary, depending on whether the roadway being analyzed is a multi-lane or two-lane 
highway. 
    (b) Calculate whether the roadway is currently operating 
at the required level of service.  The roadway is considered to be operating at or above 
level of service C (inclusive of levels A and B) if the service volume computed in 
Subsection B is greater than the hourly peak volume for the period between 3 PM and 6 
PM.  All arterial roadways operating below level of service C (inclusive of levels D, E 
and F) shall be identified as congested locations.  Similarly, the roadway is considered 
to be operating at or above level of service B (levels A, B and C) if the service volume 
computed in Subsection B is greater than the hourly peak volume for the period 
between 3 PM and 6 PM.  All collector roadways operating below level of service B 
(inclusive of levels E and F) shall be identified as congested locations. 
 
   (5) Determination of Intersection Service Level 
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    (a) Calculation of intersection capacity at levels of service 
B and C. A load- factor analysis shall be conducted for a period of five weekdays 
(Monday-Friday) on all intersections within 0.5 mile of a proposed site.  The highest 
average hourly load factor between 3 PM and 6 PM shall also be recorded.  A maximum 
load factor of 0.3 will be allowed for intersections involving two arterials or an arterial 
and one collector roadway.  All such intersections with a load factor greater than 0.3 are 
operating below level of service C (inclusive of levels D, E and F) and shall be identified 
as congested locations. 
 
A maximum load factor of 0.7 will be allowed for intersections involving two 151.19-10 
collector roads.  All such intersections with a load factor greater than seven-tenths 0.7 
are operating below level of service D (levels E and F) and shall be identified as 
congested locations. 
 
This load factor will represent the highest average for the five days between Monday 
and Friday.  A load factor analysis is an indicator of the level of service at which an 
intersection is functioning.  The calculation required by this section will identify 
intersections that are presently operating above capacity for levels of service B and C. 
 
    (b) Determine capacity of intersections within one-half 
mile of proposed site at levels of service B and C.  For intersections, which currently are 
operating with a load factor below 0.3 during the peak afternoon period, the intersection 
capacity for level of service C shall be determined.  For intersections currently operating 
with a load factor below 0.7 during the peak afternoon period, the intersection capacity 
for level of service C shall be determined.  This calculation will require that a traffic 
count be conducted for a five day period between Monday and Friday at all affected 
intersections.  Peak hour volume between 3 PM and 6 PM shall also be recorded.  The 
traffic count shall determine:  (1) percentage of right-hand turns, (2) percentage of left-
hand turns, (3) percentage of trucks and (4) peak hour factor. 
 
   (6) Analysis of Transportation Impact.  The projected total future 
peak hour traffic demand shall be calculated for all roads fronting on a proposed site 
and all intersections within .5 mile of the site.  This demand shall consist of an assumed 
normal increase of traffic volume of 1 percent per year (unless traffic engineering 
studies indicate a different rate of increase) and the anticipated traffic that will be 
generated by the proposed development.  An analysis shall be undertaken to determine 
if roadways and intersections will operate at the appropriate level of service following 
completion of the development given the future peak hour traffic that will be generated 
by the proposed development.  This analysis consists of the comparison of the total 
future peak hour intersection and roadway traffic demand with the service volumes for 
levels C and D computed in Subsection C above.  All roadways and intersections that 
would operate below the required level of service following completion of the 
development shall be considered deficient. 
 
   (7) Maintenance of Levels of Service B and C.  Whenever level 
of service is determined to be below level C in the case of arterials or below level B in 
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the case of collectors, development is not permitted unless the developer makes the 
roadway or other improvements necessary to maintain level of service B or C 
respectively.  The City, at the option of the Council, may enter into an agreement with 
the developer and/or potential third party to provide funds for a proportional share of 
improvement costs necessary to maintain Level of Service C for arterials and Level of 
Service B for collectors. 
 
   (8) Traffic Control Devices.   Whenever, as the result of 
additional traffic generated by a proposed development, the Manual determines the 
need for a traffic signal or regulator sign, the developer shall be responsible for installing 
all said devices and signs after approval by the City. 
   (9) Large Developments (Over 250 Vehicle Trips Generated Per 
One Hour Period Between 3 PM and 6 PM) 
 
    (a) The impact report for developments which will 
generate between 250 and 1,000 trips during the peak hour shall, pursuant to Section 3 
above, involve an analysis of all arterial and collector roadways and all intersections 
within one mile of the proposed site. 
 
    (b) The impact report for developments which will 
generate over 1,000 trips during the peak hours shall involve an analysis of all arterial 
and collector roadways and all intersections within 3 miles of the proposed site. 
In addition to the traffic survey, an analysis of the intersection shall be undertaken.  This 
analysis will determine the current width of the intersection and green time to cycle time 
ratio (G/C ratio). 

 
 

 2. Condominium Subdivisions.   A preliminary plat submittal for a 
condominium subdivision shall include the following additional information as required 
by A.R.S. § 33-1219:  

 
a. The name of the condominium; 
 
 b. The boundaries of the condominium and a legal description of the 

real estate of the condominium; 

 c. The extent of any encroachments on any portion of the 
condominium; 

 d. To the extent feasible, the location and dimensions of all 
easements serving or burdening any portion of the condominium;  

 e. The location and dimensions of the vertical boundaries of each unit, 
and each unit’s identifying number; 



 

14 

 

 f. Any horizontal unit boundaries, with reference to an established 
datum, and each unit’s identifying number; 

 g. Any units with respect to which the declarant has reserved the right 
to create additional units or common elements, identified appropriately; 

 h. The location and dimensions of all real estate in which the unit 
owner will only own an estate for years, labeled as a “leasehold condominium”; 

 i. The distance between noncontiguous parcels of real estate 
comprising the condominium; 

  j. The location and dimensions of limited common elements, including 
porches, balconies, patios and entryways; 

 k. Any other matters the declarant deems appropriate. 

('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86; Am. Ord. 834, passed 3-9-89; Am. 
Ord. 854, passed 1-25-90; Am. Ord. 875, passed 1-10-91; Am. Ord. 896, passed 1-23-
92; Am. Ord. 954, passed 6-9-94; Am. Ord. 966, passed 2-23-95; Am. Ord. 1043, 
passed 9-11-97; Am. Ord. 2003-008, passed 4-24-03) 

 3. Preliminary Plat ApprovalSection 151.19.004  Preliminary Plat 
Submission Procedures 

  a. The Department of Community Development shall receive, review, 
and process the preliminary plat in order to determine its submittal compliance with the 
provisions of this Code.   
 
  b. In addition to the requirements of the preceding subsections, the 
applicant shall provide the Director of Community Development and City Engineer with 
any additional information, documents, or other material relevant to the application as 
required by City codes and regulations that are necessary for the Director of Community 
Development, Planning and Zoning Commission, and City Council to evaluate, analyze, 
or understand the subject matter of the application . 
 
A. Submission Dates.  An application for plat approval, together with 20 copies of 
the preliminary plat; three copies of the required supporting data prepared in 
accordance with Section 151.19.003.B of this Article; proof of ownership; and proof of 
agency shall be filed with the Department of Community Development at least 25 
working days prior to the regular Commission meeting at which the subdivider may be 
heard.  The Department of Community Development shall record the date of filing.  
 
The time of filing of the preliminary plat shall be the time at which the same, with all 
required accompanying data, is received by the Department of Community 
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Development.  The Department of Community Development shall indicate the date of 
filing upon all copies of the preliminary plat and accompanying data.  A filing fee, as 
established by resolution of the City Council, shall be paid at the time of filing the 
preliminary plat.  No filing fee shall be required for additional preliminary plats covering 
the same tract or revisions of the initial map filed prior to the Commission action. 
 
B. Preliminary Plat Review.  The Director of Community Development shall receive, 
review, and process the preliminary plat in order to determine its compliance with the 
provisions of this Code.  The Director of Community Development shall distribute copies 
of the plat to the following officials: 
 
  c. The Department of Community Development shall distribute the 
preliminary plat to all the following reviewers or their designees: 
 
 1. Department of Community Development for review of existing and 
proposed conditions data relating to streets, drainage, flood control, water supply, 
sewage disposal facilities, conformance to General Plan and identification data, and for 
review of conformance to current and proposed zoning. 
 
 
   (1)2. City Engineer Director of Public Works for review of 
maintenance or operational considerations. 
 3. The City Attorney for review of conformance to the Code. 
 
 4. Police Chief for review of traffic circulation pattern and potential traffic 
hazards. 
   (2)5. Fire Marshal Chief for review of access routes. 
   (3)6. Superintendent of the appropriate school district (residential 
subdivisions only)for his information. 
   (4)7. Local postmaster for his information. 
   (5) Utility Companies 
   (6) Public agencies that have abutting jurisdictional boundaries; 
and 
   (7) Others as deemed necessary. 
 
 8. County Engineer and County Director of Planning if proposed subdivision 
abuts Cochise County. 
 
 9. Others as deemed necessary by the Director of Community Development, 
including appropriate utility companies. 
Each of the recipients shall, within ten working days after the plat has been transmitted, 
return to the Director of Community Development a written report on their findings and 
recommendations on the preliminary plat. 
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  d.C. The Department of Community Development  Notice to Property 
Owners.  The city shall notify all property owners within 300500 feet of the exterior 
boundaries of the proposed plat that it is available for review and comment. 
 
  e.D. The preliminary plat shall be reviewed to ensure compliance with all 
pertinent code and legal requirements, including, but not limited to, codes regulating 
streets, sidewalks, zoning, floodplain, drainage, grading, fire, water, and utility company 
regulations. Results of Review Process.  If the preliminary plat does not meet the 
requirements of this Code, the Director of Community Development should immediately 
provide the subdivider or his authorized agent a written notification of all deficiencies 
found in the review process.  Once the plat meets all of the requirements of this Code, 
the preliminary plat shall be transmitted to the Committee. 
 
  f. If the City finds that the preliminary plat requires revisions then the 
following procedure shall be followed: 
 
   (1) Comments will be returned to the subdivider or subdivider's 
agent identifying the necessary revisions for compliance; 
 
   (2) The subdivider shall resubmit the revised plat with response 
comments explaining any revisions made to the plat; 
 
   (3) The subdivider will continue to resubmit the plat and 
response comments until all review comments have been satisfactory addressed. 
 
 
 4.E. Committee Action.  The Development Review Committee shall hear all 
requests for preliminary plats following compliance with all staff review comments.  The 
Committee may consider the requirements of this Code and other City ordinances, 
pertinent State regulations, and comments from other public agencies.  The Committee 
shall recommend approval if the plat is in compliance with all applicable requirements.  
The Director of Community Development or designee shall coordinate and summarize 
the Committee's recommendation for presentation to Council. 
 
After meeting to review the preliminary plat, the Development Review Committee shall 
prepare a written report on its findings and recommendations.  This review may 
consider the requirements of this Code and other City ordinances, pertinent State 
regulations, and comments from other public and utility agencies.  The report shall be 
submitted to the Commission with a copy to the subdivider or authorized agent. 
 
 5.F. Commission Action 
 
  a. Following a review and recommendation by the Committee, the 
Commission shall consider the plat at a regular or special meeting. 
 
  b. The Commission shall review the plat and recommend approval to 
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the City Council if the plat complies with all applicable code requirements. The Director 
of Community Development or designee shall coordinate and summarize the 
Commission's recommendation for presentation to Council. 
 
 
 
 1. After receiving the report from the Committee, the Commission shall 
consider the preliminary plat at a regular or special meeting. 
 
 2. If satisfied that all requirements and objectives of this Code have been 
met, the Commission shall find preliminary approval by passing a resolution, and 
transmitting a copy of the resolution to the Council. 
 
 3. Approval of a preliminary plat by the Commission shall be supported by 
findings: 
 
  a. That the design or improvement of the proposed subdivision is 
consistent with applicable general and specific plans. 
 
  b. That the site is physically suitable for the type of development. 
 
  c. That the site is physically suitable for the proposed density of 
development. 
 
  d. That the design of the subdivision or the proposed improvements 
are not likely to cause substantial environmental damage or substantially and avoidably 
injure fish or wildlife or their habitat. 
 
  e. That the design of the subdivision or the type of improvements are 
not likely to cause serious public health problems. 
 
 4. The Commission may recommend the plat to the Council for approval, 
disapproval, or approval with conditions. 
 
 6.G. Council Action.   
 
  a. After the Commission has made its recommendations, the 
Department of Community Development shall transmit the plat, with the Commission 
and staff recommendations, to the Council for its review and action.  The Council can 
either approve or deny the plat. 
 
  b. Denial.  If the Council denies the plat, the minutes shall state the 
reasons for the denial.  The preliminary plat application may be re-filed at any time if 
revisions can resolve the reasons for the denial as originally proposed.  The new filing 
of a preliminary plat application for the same plat, or any portion thereof, shall be treated 
as a new project and will follow the procedures and requirements specified in the 
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Section.    
 
 7. Findings of Fact 
 
  a. Both the Commission and the Council are required to provide a 
Findings of Fact when recommending approval of the plat.  The following Findings of 
Fact shall be included in the Resolution approving the plat:  
 
   (1) That the design or improvement of the proposed subdivision 
is consistent with the applicable general and specific plans; 
 
   (2) That the site is physically suitable for the type of 
development; 
 
   (3) That the site is physically suitable for the proposed density of 
development; 
 
   (4) That the design of the subdivision or the type of 
improvements are not likely to cause serious public health problems; 
 
 
 7.H. Significance of Approval.   
 
  a. Approval of a preliminary plat by Council constitutes authorization 
for the subdivider to proceed with the preparation of the final plat and public works 
improvement plans.   
 
  b. Preliminary plat approval is subject to the following conditions: 
 
   (1) Changes in conditions such as the land’s physical attributes, 
title conditions, ownership and similar changes that make development of the affected 
land in accordance with the approved plat infeasible shall require the submission of a 
new or revised preliminary plat. 
 
   (2) A preliminary plat expires two years from the date of council 
approval unless: 
 
    i. A final plat has been submitted for all or a portion of 
the property included in the preliminary plat in which case the preliminary plat approval 
shall be automatically extended for a period of two years, or 
 
    ii. An extension of time is granted by the City Council for 
good cause.  The review of the extension request shall include an evaluation of any 
change in conditions within or adjoining the preliminary plat and the effect of new or 
current regulations on the project.  Requests for a time extension shall be submitted a 
minimum of thirty days prior to the expiration date in writing to the Director of 
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Community Development; or 
 
    iii. An injunction or a court order requiring that the  
subdivision plat process cease.  The platting process can commence, once the court 
order has been lifted, at the point in the review process where the plat had originally 
ceased.  
 
   (3) Once a final plat has been approved for a portion of the land 
area included within an approved preliminary plat, the approval of the preliminary plat 
shall be extended for the balance of the land area for a period of two years from the 
date of council approval of the final plat. 
 
   (4) If a preliminary plat expires prior to the submittal of an 
application for a final plat or prior to the submittal of a request for an extension of the 
preliminary plat approval, the preliminary plat shall be resubmitted as a new application. 
If the resubmitted preliminary plat has substantially the same design and configuration 
as the previously approved plat and no substantive changes have occurred in the 
standards and requirements, the fees associated with the new application shall be 50% 
of the original application fees.   
 Preliminary or conditional approval is valid for a period of 12 months from date, and 
may be extended once at the discretion of the Council for six months from the expiration 
date of the original approval upon written request of the subdivider prior to expiration of 
approval.  If the approval expires prior to filing the final plat, improvement plans, and 
supporting data, the preliminary plat shall be resubmitted for approval as a new case 
and a new fee paid.  If a Committee review of a resubmitted plat reveals no substantial 
change from the previously approved preliminary plat, and that conditions under which 
previous approval was granted have not changed, the resubmitted plat shall be 
scheduled for consideration by the Council at its first regular meeting thereafter. 
('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86; Am. Ord. 875, passed 1-10-91; Am. 
Ord. 947, passed 3-10-94; Am. Ord. 954, passed 6-9-94; Am. Ord. 1043, passed 9-11-
97; Am. Ord. 2003-008, passed 4-24-03; Am. Ord. 2004-014, passed 12-9-04) 

C. Section 151.19.05  Final Plat Stage 

 The applicant shall submit a final plat application and supplemental documents 
as stated on the final plat application. 
A. Introduction.  This stage includes final design of the subdivision, engineering of 
public improvements, submittal of plat and plans by the subdivider, plat review by the 
staff and Committee, and final approval by the Council. 
 
 1.B. Information Required for Final Plat Submission 
 
  a.1. Preparation of Final Plat.  The final plat shall conform closely to the 
approved preliminary plat and be prepared in accordance with the provisions of this 
Code. 
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  b.2. Medium of Presentation 
 
   (1)a. The final plat shall be drawn in India ink on clear polyester 
film (mylar), on a sheet or sheets of 24-inch X 36-inch proportions.  All stamped or 
written matter, including signatures, shall be made with permanent opaque ink so that 
legible prints may be obtained therefrom.  When the final plat consists of two or more 
sheets, one key map showing the relationship of the tract portions on the sheets shall 
be placed on the first sheet, and each sheet shall clearly indicate the sheet number and 
total number of sheets. 
 
   (2)b. The plat shall be drawn to an accurate scale of 100 feet to 1 
inch.  A larger scale may be used with the written permission of the Director of 
Community Development in situations which warrant its use as a result of a need to 
show detail which cannot be easily shown at a scale of 100 feet to 1 inch. 
 
  c. Twenty copies of the final plat shall be reproduced in the form of 
blueline or blackline prints on white background. 
 
  d. The subdivision developers shall provide the City with an electronic 
copy of the final plat for inclusion in the City Base Map.  The file shall be compatible 
with the release of AutoCAD currently being used by the City.  The file shall include all 
lot lines, easement lines, right-of-way lines, tracts, alleys and other features associated 
with the boundaries and lot lines of the subdivision.  The information contained in the file 
shall incorporate the horizontal and vertical datum currently adopted by the City.  If the 
developer fails to provide the file(s), the City will duplicate the information from the plans 
and charge the developer for the time and materials required for the work. 
 
  c.3. Identification Data 
 
   (1)a. Name of subdivision and location by Ssection, Ttownship, 
Rrange, and Ccounty. 
 
   (2)b. Name, address, and registration number or seal of the 
registered land surveyor preparing the plat. 
 
   (3)c. Scale, north point, and date of plat preparation. 
 
   (4)d. Legend identifying the symbols utilized in the plat 
preparation; corner lots abutting a key lot will be identified in a legend by lot number 
with the following notation:  "Building setback exceeds standard side yard setback (see 
zoning requirements).” 
 
   (5)e. Precise legal description by metes and bounds of tract 
boundaries. 
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  d.4. Survey Data 
 
   (1)a. Boundaries of the tract fully balanced and closed, showing 
true point of beginning and all bearings and distances determined by an accurate 
survey in the fields; all dimensions expressed in feet and decimals thereof. 
 
   (2)b. Any exceptions within the plat boundaries located by 
bearings and distances measured in feet and decimals thereof determined by an 
accurate survey. 
 
   (3)c. Location and description of cardinal points to which all 
dimensions, angles, bearings, and similar data on the plat are referenced; two corners 
of the subdivision traverse shall be tied by course and distance to separate section 
corners or quarter section corners.  The directional datum for all bearings shall be 
indicated by actual survey. 
 
   (4)d. Location and description of all physical encroachments upon 
the boundaries of the tract. 
 
  e.5. Descriptive Data 
 
   (1)a. Name, right-of-way lines, courses, lengths, widths of all 
public streets, alleys, crosswalks, and utility easements; radii, points of tangency, and 
central angles of all curvilinear streets and alleys; radii of all rounded street line 
intersections. 
 
   (2)b. All drainageways designated as such and dedicated to the 
public.  c. All utility and public service easements including any limitations of easements 
(construction within such easements shall be limited to utilities, landscaping; and wood, 
wire, or removable section type fences). 
 
   (3).The sidelines of all existing and proposed easements shall be 
shown by fine dashed lines.  If any easement already on record cannot be definitely 
located, a statement of the existence, the nature thereof, and its recorded reference 
must appear on the title sheet.  Distance and bearings on the sidelines of lots which are 
cut by an easements shall be arrowed or shown so that the map will dictate clearly the 
actual length of the lot lines.  The widths of all easements and sufficient ties thereto be 
located definitely the same, with respect to the subdivision, must be shown.  All 
easements must be clearly labeled and identified.  If an easement shown on the map is 
already of record, its recorded reference must be given.  If an easement is being 
dedicated on the map, it shall be set out in the owner's certificate for dedication. 
 
   (4)d. Location, and dimension, and area (square feet or acres) of 
all lots.  All lots numbered consecutively throughout the plat; exceptions and tracts shall 
be dimensioned and identified by letter or number.  In areas subject to flooding, 
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minimum finished first floor elevations shall be shown as may be recommended by the 
appropriate authority; 

 
(5) Floodplain limits and the following text when applicable: 

 
“Lots _______ have been identified as being partially or wholly within a flood hazard 
area per F.I.R.M. Map ___________, revision date __________.  Because flood hazard 
boundaries may be revised periodically, the most recent flood hazard map for this area 
should be reviewed to determine the exact limits and severity of potential flooding on 
these lots.  Flood hazard maps and requirements for construction within flood hazard 
areas can be obtained from the City of Sierra Vista”. 
 
 
   (6)e. Tract boundary of the subdivision shall be clearly delineated.  
Location, dimension, bearings, radii, arcs, and central angles of all sites to be dedicated 
to the public and the use specified. 
 
   (7)f. Location of all adjoining subdivisions with date, book, and 
page number of recordation noted or, if unrecorded, so marked. 
 
   (8)  For subdivisions as defined under A.R.S. § 32-2101, provide 
a note stating: The Arizona Department of Water Resources issued a determination of 
adequate water supply on (date). 
g. Any private deed restrictions to be imposed upon the plat or any part(s) thereof, 
typewritten and included with the plat and to each copy thereof. 
 
  f.6. Final Plat Certificates.  The following certificates and 
acknowledgments shall appear on the final plat.  Such certificates shall be lettered or 
printed legibly with permanent opaque ink and shall be signed and dated as prescribed 
hereafter. 
 
   (1)a. A certificate signed and acknowledged by all persons 
holding title by deed to the lands or if lands dedicated or held in trust, the trustee shall 
sign the certificate, or if land is to be dedicated or mortgaged, the mortgagee shall also 
sign their certificate.  Said certificate to indicate that it is the owner's intention to 
subdivide and plat the land shown and described hereon and that the public right-of-way 
shown hereon is hereby dedicated to the public for public use forever and that the 
easements shown hereon are not dedicated to the public, but the right to use said 
easements for the purposes indicated is perpetually reserved for the public and no 
permanent building or structure shall be constructed upon said easements. 
 
   (2)b. A certificate executed by a land surveyor registered to 
practice in the State of Arizona under whose direction the survey, subdivision, and plat 
of the land described on the said plat was made; stating that the plat is a correct 
representation of all the exterior boundaries of land surveyed and the subdivision of it; 
stating that he has prepared the description of the land shown on the plat and that he 
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certifies to its correctness; stating that the bearings shown on the plat are expressed in 
relation to the true meridian or previously established meridian or bearing and that all 
existing monuments shown on the plat are actually located in the ground and their 
location, size, and material are correctly shown.  The certificate shall include the 
registration number, seal, and signature of the registered land surveyor. 
 
   (3)c. A certificate executed by a land surveyor registered to 
practice in the State of Arizona that all monuments are set in accordance with the 
provisions of this Code.  The certificate shall include the registration number, seal, date, 
and signature of the registered land surveyor.  
 
   (4)d. A certificate to be signed by the City Clerk that the Council 
approved the final plat and showing the date of approval. 
 
   (5)e. A certificate to be executed by the Cochise County Recorder 
showing the date, time of day, fee number, book, and page number of recordation. 
 
  f. For subdivisions as defined under A.R.S. § 32-2101, provide a note 
stating: The Arizona Department of Water Resources issued a determination of 
adequate water supply on (date). 
 
  g.7. Water Adequacy 
 
   (1)a. Pursuant to A.R.S. § 9-463.01.J and Cochise County 
Resolution 08-20 the Mayor and City Council shall not approve a final plat for a 
subdivision, as defined under A.R.S. § 32-2101 unless one of the following applies: 
 
    i.1. The Director of Water Resources has determined that 
there is an adequate water supply for the subdivision and the subdivider has included 
the report with the plat. 
 
    ii.2. The subdivider has obtained a written commitment of 
water service for the subdivision from a city, town or private water company designated 
as having an adequate water supply by the Director of Water Resources. 
 
 2.  Review and  ApprovalC. Final Plat Submittal Procedures 
 
  a. The Department of Community Development shall receive, review, 
and process the final plat and improvement plans in order to determine its submittal 
compliance with the provisions of this Code.   
 
  b. The Department of Community Development shall distribute the 
final plat and improvement plans to the Public Works Department and Fire Department 
for review and comment.  
 
  c. The final plat and improvement plans shall be reviewed to ensure 
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compliance with all pertinent code and legal requirements, including, but not limited to, 
codes regulating streets, sidewalks, zoning, floodplain, drainage, grading, fire, water, 
and utility company regulations. 
 
  d. If the City finds that the final plat and improvement plans require 
revisions, then the following procedure shall be followed: 
 
   (1) Comments will be returned to the subdivider or subdivider's 
agent identifying the necessary revisions for compliance; 
 
   (2) The subdivider shall resubmit the revised plat and 
improvement plans with response comments explaining any revisions made to the plat; 
 
   (3) The subdivider will continue to resubmit the plat, 
improvement plans, and response comments until all review comments have been 
satisfactory addressed. 
 
   (4) Public Works shall stamp the improvement plans approved 
following compliance of all local, state, and federal provisions.  
 
  e. After all comments have been satisfactorily addressed, the 
subdivider shall submit the final plat on clear polyester film (mylar) with all certificates in 
Section 151.19.004(C)(1)(f) duly executed.  
 
1. Pre-Submission Requirements.  The final plat shall meet all requirements of the 
zoning district in which it is located, and any necessary zoning amendment shall have 
been adopted by the Council prior to filing of the final plat. 
 
  2. Submission Requirements.  At least 20 working days prior to the 
Council meeting at which the plat may be considered, the subdivider shall file with the 
Director of Community Development for review by the Committee, the following: 
 
  a. The final plat. 
 
  b. Twenty copies of the final plat. 
 
  c. The recordation fee as established by the County Recorder. 
 
  d. Three copies of the street improvement plans. 
 
  e. Three copies of the sewer improvement plans. 
 
  f. The final drainage reports and three copies of associated drainage 
improvement plans.  A grading plan with cut and fill quantities shall be included. 
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  g. Three copies of the utility plan(s); said plan(s) shall show proposed 
line locations and proposed construction details to indicate the configuration and 
construction of any trenches, the location and outside dimensions of terminal boxes, 
transformers, vaults, closures, poles, telephone risers, fire hydrants, valve boxes and 
similar appurtenances relating to all electrical, lighting, gas, telephone, and cable 
television improvements/ facilities to be constructed within public rights- of-way or 
easements being grated for public use. 
 
  h. Letters from all affected utilities indicating concurrence with the final 
plat, or the utility may send a letter directly to the Department of Community 
Development, which shall be construed as evidence of satisfaction of utility easement 
requirements.  
 
  i. One original of the project engineer's cost estimate of public 
improvements. 
 
  j. Calculation sheets, in a form approved by the Director of 
Community Development, giving coordinates of the boundary of the subdivision, blocks, 
and lots therein. 
 
  k. Report and guarantee of clear title.  The final plat shall be 
accompanied by a report prepared by a duly authorized title company naming the 
persons whose consent is necessary to the preparation and recordation of said plat and 
to the dedication of the streets, alleys, and other public places shown on the map, and 
certifying that, as of the date of the execution of the dedications in the plat, the 
person(s) therein named are all the person(s) necessary to give clear title to said 
subdivision. 
 
  l. A filing fee, as established by resolution of the Council, shall be 
paid at the time of filing the final plat. 
 
 3. Committee Action 
 
  The Committee shall review the final plat for conformance with the 
approved preliminary plat.  The Committee shall make their recommendation of 
conformance to City Council.  The Director of Community Development or designee 
shall coordinate and summarize the Committee's recommendation for presentation to 
Council. 
 
 
D. Final Plat Review 
 
 1. If the Department of Community Development finds that the submittal is 
complete and if the final plat substantially conforms to the approved preliminary plat, the 
Director of Community Development shall transmit a copy of the plat and the 
improvement plans to the Committee. 
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 2. The Committee shall review the final plat for conformance with the 
approved preliminary plat.  If it does not conform to the approved preliminary plat, it 
shall be returned and the filing date shall be voided. The Director of Community 
Development shall inform the subdivider of the problems with the final plat. 
 
 3. The Director of Community Development shall coordinate and summarize 
the Committee's recommendation for presentation to the Council.  If the final plat needs 
correction, it shall be returned to the subdivider who shall resubmit it prior to placement 
on the Council agenda together with a reproducible copy of the final plat which has 
been prepared using an archival photographic image process conforming to standards 
established by the American National Standards Institute, on a polyester material .004 
of an inch thick with a matte finish. 
 
 4.E. Council Action and RecordationFinal Plat Approval and Recordation 
 
  a.1. Upon approval of the public works improvement plans and receipt 
of the improvement security provided in accordance with the provisions of Section 
151.19.0056, the Director of Community Development shall notify the City Clerk, and 
the City Clerk shall enter the to include the final plat on the next regular  agenda of the 
regular Council agenda meeting whereupon the Council shall approve or reject the plat. 
 
  b. If the Council approves the plat, the City Clerk shall execute the 
appropriate certificate of approval upon the plat, first making sure that the other 
certificates required in Section 151.19.004(C)(1)(f) of this Code have been duly 
executed. 
 
2. If the Council rejects the plat for any reason whatsoever, the reasons therefore 
shall be recorded in the minutes.  If the Council approves the plat, the City Clerk shall 
execute the appropriate certificate of approval upon the plat, first making sure that the 
other certificates required in Section 151.19.005.B.6 of this Code have been duly 
executed. 
 
  c.3. After approval of the final plat by the Council, the Department of 
Community Development shall record the plat in the Office of the Cochise County 
Recorder and pay the recordation fee.  One copy of the recorded plat shall be retained 
by the Department of Community Development. 
 
  d. Amendment. If the Council finds that the plat requires revisions, the 
application shall be tabled until the revisions can be satisfactorily accomplished and the 
application rescheduled for Council action. 
 
  e. Denial.  If the Council denies the plat, the minutes shall state the 
reasons for the denial.  The final plat application may be re-filed at any time if revisions 
can resolve the reasons for the denial as originally proposed.  The new filing of a final 
plat application for the same plat, or any portion thereof, shall be treated as a new 
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project and will follow the procedures and requirements specified in this Section.    
 
 
('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86; Am. Ord. 834, passed 3-9-89; Am. 
Ord. 875, passed 1-10-91; Am. Ord. 947, passed 3-10-94; Am. Ord. 1043, passed 9-11-
97; Am. Ord. 2003-005, passed 2-13-03; Am. Ord. 2003-008, passed 4-24-03; Am. Ord. 
2008-018, passed 11-13-08; Am. Ord. 2018-002, passed 2-8-18) 

Section 151.19.0056  Improvement Security 
 
A. Acceptable Forms of Security 

Before a subdivision plat is presented to the Council for approval, the subdivider shall 
post assurances, in a form acceptable to the City, to assure the installation of required 
public improvements.  All required improvements shall be designed and constructed in 
accordance with the latest revision of the Uniform Standard Specifications for Public 
Works Construction and the Uniform Standard Details for Public Works Construction as 
compiled by the Maricopa Association of Governments (MAG), and the City of Sierra 
Vista Public Works Engineering Design Standards and Drawings, as modified and 
adopted by the Council. Other standards pertaining to any required improvements shall 
be approved by the City.  The purpose of the assurances shall be to guarantee that the 
improvements are installed in a timely manner and paid for without cost to the City.  The 
City Council accepts the improvement security when the associated final plat is 
approved. 
 
 1. Financial forms of assurance, including cash, letter of credit, performance 
bond, certificate of deposit, or other similar instruments, shall be filed in the office of the 
City Clerk in an amount equal to the sum of the cost of construction for all required 
improvements, including surveying, construction management, testing, and inspections, 
as determined by the City Engineer.  All financial form of assurances for the installation 
of required improvements on private property shall grant to the town adequate property 
rights as determined by the City Attorney to allow the City or the City's contractor to 
complete the installation.  Where, in the opinion of the Council, the subdivider has failed 
or neglected to install the required improvements or make required corrections within a 
timely manner, or to pay all liens in connection with the required improvements, the 
Council may use the proceeds from the assurances to install or cause to be installed the 
required improvements. 
 
 2. Third party trust forms of assurance prohibiting the transfer of any 
individual subdivision lot or block for which required subdivision improvements have not 
yet been installed, are permitted in lieu of financial forms of assurance. 
 
B. Completion of Public Improvements 
 
 1. The required public improvements shall be completed and accepted within 
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two years of final plat approval.  If the plat is phased, only the public improvements for 
each individual phase that was approved are required to be completed within two years.   
Exceptions to the two year completion date are as follows:  
 
  a. The council grants an extension for good cause.  The review of the 
extension request shall include an evaluation of any change in conditions within or 
adjoining the final plat and the effect of new or current regulations on the project.  
Requests for a time extension shall be submitted a minimum of thirty days prior to the 
expiration date in writing to the Director of Community Development; or 
 
  b. An injunction or a court order requiring that the subdivision plat 
process cease.  The platting process can commence, once the court order has been 
lifted, at the point in the review process where the plat had originally ceased.  
 
  c. The developer may elect to construct the sidewalks in conjunction 
with each individual platted lot.  In this instance the subdivider is required to complete 
the entire sidewalk either when all the homes in the subdivision or phase of the 
subdivision have been constructed or within 5 years from issuance of the first building 
permit of each subdivision phase, whichever is earlier.  Except that, portions of sidewalk 
not providing vehicular access to the lot, required sidewalk ramps and required 
accessible routes shall be completed within the two year improvement period. 
 
   (1) In this instance, a separate financial security will be required.  
The financial form of assurance, shall be as stated in Section 151.19.005(A)(1) and be 
in an amount equal to the sum of the cost of construction.  The security shall be filed in 
the office of the City Clerk.   
 
 2. The subdivider may submit a written request to extend the completion of 
the public improvements.  The request shall include the reasons why the improvements 
cannot be completed within the stated completion period, and provide a revised 
deadline for completion.  
 
  a. The request for extension shall be considered by the council, 
whose decision shall be final. 
 
 3. A Subdivider's Agreement shall be submitted concurrently with the 
improvement security.  The Agreement is a contract between the City and the 
subdivider which defines the obligations of the subdivider as they relate to the 
improvement security, the time frame for completing the public improvements, and the 
parameters for the City's acceptance of the improvements.  The City Council accepts 
the Subdivider's Agreement when the associated final plat and improvement security 
are approved and accepted.      
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C. Release of Assurances 
 
 1. Inspections and Acceptance of Improvements.  Once all items in this 
section are submitted and, upon due notice from the developer of presumptive 
completion of all public improvements as called for on the approved plans and required 
under the provisions of this Code, the City will make an inspection. If all construction is 
completed to the City’s satisfaction, this inspection shall constitute the final inspection 
and the Director of Community Development will recommend to Council, by Resolution, 
the final acceptance of the public improvements for maintenance.    

 
     a. Final As-Built Plans.  The developer shall provide the City with an 
electronic copy of as-built improvement plans for inclusion in the City Base Map. The 
file(s) shall be compatible with the release of AutoCAD currently being used by the City 
or any additional electronically approved format. The as-built plans shall show all 
streets, drainage, sewer, and water improvements constructed within public rights-of-
way or public easements. Final as-built plans shall show the approved design conditions 
and reflect any field changes approved by the City Engineer and the developer's 
engineer. The developer's engineer shall certify that the final plans represent as nearly 
as possible the actual field conditions of all improvements as constructed.  
 
  b. Developer’s Guarantee and Waiver of Liens.  The developer 
shall certify on the Developer’s Guarantee and Waiver of Liens form that is provided by 
the City that all bills for labor and materials used in the work have been paid and agree 
to indemnify and save harmless the City against any and all liens, claims of liens, suits, 
actions, damages, charges, and expenses whatsoever, which the City may suffer 
arising out of the failure of the developer to pay for all labor performed and materials 
furnished in the construction of the required improvements. Also, the developer shall 
guarantee all public improvements work against defective workmanship or materials for 
a period of two years from the date of its final acceptance by the Council. 
 
  c. Assurance Security.  A security shall be provided to the City to 
substantiate the validity of the Developer’s Guarantee.  The amount of the security shall 
be $200 per lot.  The security shall be retained until the two-year warranty period has 
elapsed.  The security shall consist of cash, a performance bond, a certificate of deposit 
or other assurance as approved by the City, which meets the requirements in Section 
151.19.005(A)(1), Acceptable Forms of Security. 
  
 2.  Partial Release of Assurances 
 
  a. Partial Release of Residential Subdivision Assurances for 
Third Party Trusts.   
 
   (1) Where a third party trust is provided as assurance for 
completion of improvements, a partial release of a portion of the subdivision or 
approved phase of a subdivision may occur, prior to the completion of all improvements, 
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provided the partial release is proportional to the level of completion of improvements. 
 
   (2) Up to 75 percent of the lots held in a third party trust in any 
particular phase may be released prior to completion and acceptance of the public 
improvements.  Any lot(s) released shall be served by the completed and inspected 
public improvements.  Partial releases greater than 75 percent or a final release may be 
granted only when all of the assurable subdivision improvements have been completed, 
inspected, and accepted by the City.   
 
  b. Commercial Subdivisions for Third Party Trust Release 
 
   Up to 60 percent of the lots in any particular phase may be 
released prior to the completion and acceptance of the public improvements. Any lot(s) 
released shall be served by the completed and inspected public improvements.  Partial 
releases greater than 60 percent or a final release may be granted only when all of the 
assurable subdivision improvements have been completed, inspected, and accepted by 
the City. 
 
  c. Reduction or Partial Release of Monetary Assurances 
 
   Where a bond, letter of credit, certificate of deposit, or other 
monetary assurance is provided, the amount of the assurance may be reduced upon 
partial completion of construction, but, only in a ratio that the improvement(s) bears to 
the total improvements indicated on the plat.  Where a subdivider completes the 
required improvements for a portion of the final plat, monetary assurances for such 
improvements may be reduced only where the improvements can be used and 
maintained independently of remaining improvements required for the entire plat.  In no 
case, may more than 75 percent, or 65 percent for commercial projects, of the total 
monetary of assurances be released prior to completion and acceptance of all 
improvements. 
   
 3. Substitution of Assurances 
 
  Where a third party trust is provided as assurance for completion of 
improvements, a substitute assurance may be submitted for review.  The substitute trust 
includes those portions of the subdivision to be covered.  Additional substitute 
assurances may be needed to be in place so that all of the assurable infrastructure that 
needs completion is covered.  The Third Party Trust or other type of assurances may be 
entirely substituted by another form of assurance using cost estimate procedures based 
on the remaining improvements.  
 
 4. Additional Assurances 
 
  Notwithstanding assurances provided, if the Community Development 
Director, determines that grounds exist that could result in commercial insecurity that 
the required improvements will be completed, additional assurances may be required of 
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the subdivider.  The neglect or refusal of the subdivider to provide such additional 
assurances within 30 days, shall result in the immediate suspension of the issuance of 
any further permits unless and until further assurance is provided.  
 

 Any person required to install public improvements under the provisions of this Code 
shall provide security by either (1) posting of a performance bond issued by a qualified 
surety, (2) establishing a cash trust, said funds to be deposited with the City Clerk to the 
credit of said person, (3) depositing with the City Clerk a certificate of deposit issued by 
a banking institution authorized to issue same (4) filing with the City Clerk an executed 
contract of guaranty between the City and a trust company, banking institution or other 
financial institution authorized to enter into such contracts, or (5) filing with the City 
Clerk a third party trust agreement executed by a trust company, banking institution or 
other financial institution authorized to enter into such contracts.  The third party trust 
option shall only be allowed to cover eighty (80) percent or less of the amount of the 
security required for public improvements.  The remaining portion of the required 
security shall be provided by one of the other four methods described above.  The third 
party trust shall be released prior to final release of the other provided security.  The 
amount of said security is to be based upon the cost estimate prepared by a registered 
professional civil engineer in an amount to cover the completed installation of the 
proposed public works improvements as approved by the City Engineer.  A certified 
letter from the utility company stating that full payment for the installation of the street 
lights has been received by the utility company may be submitted in lieu of other 
required improvement security guarantees for street light installation.  A completion date 
for the improvements shall be declared by said person, and the security shall provide for 
its forfeiture to the City in the event that said improvements have not been completed or 
not accepted by the City by the declared completion date due to the default of said 
person.  Where applicable, a concurrent agreement may be executed between the City 
and said person providing for incremental improvements in planned area developments 
provided, however, that each approved increment shall commensurately conform to the 
security requirements hereinabove specified.  The Council may require of said person 
such further assurance of completion of improvements as they may deem necessary to 
the interest of the public. 
 
('76 Code, Art. 12-1) (Ord. 743, passed 4-10-86; Am. Ord. 875, passed 1-10-91; Am. 
Ord. 1043, passed 9-11-97; Am. Ord. 2005-004, passed 1-24-05) 
 
Section 151.19.006-Minor Subdivisions 
 
A minor subdivision may be accomplished with less documentation and it provides a 
more streamlined process than required for subdivisions.   
 
A. Applicability 
 
 A subdivision meeting the following criteria shall be considered a minor 
subdivision: 
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 1. The number of proposed lots is ten or less; 
 
 2. All streets forming the boundary of the subdivision are fully improved, 
except for sidewalks that may be improved as part of the project; 
 
 3. All utility services are available at the subdivision site boundary; 
 
 4. The property is not located within a 100-year regulatory floodplain area or 
erosion hazard setback; 
 
B. Review, Approval, and Recordation 
 
 1. Pre-Application Meeting. A pre-application meeting is required prior to 
the formal submittal of the minor subdivision application.  The pre-application meeting 
provides an opportunity for the City and the applicant to review and exchange 
information regarding a proposed minor subdivision prior to the preparation and formal 
submittal of a subdivision plat application. 
 
 2. Application.   
 
  a. The applicant shall submit a minor subdivision application and 
supplemental documents as stated in the minor subdivision application. 
 
  b. Applications shall be filed and processed in accordance with the 
review, approval, and recordation procedures set forth in Section 151.19.004(C) Final 
Plat Stage.  
 
 3. Improvement Security.   
 
  a. All required public improvements shall be designed and constructed 
in accordance with the latest revision of the Uniform Standard Specifications for Public 
Works Construction and the Uniform Standard Details for Public Works Construction as 
compiled by the Maricopa Association of Governments (MAG), and the City of Sierra 
Vista Public Works Engineering Design Standards and Drawings, as modified and 
adopted by the Council. Other standards pertaining to any required improvements shall 
be approved by the City. 
 
  b. All required public improvements shall be completed and accepted 
prior to the issuance of certificates of occupancy.  However, should the improvements 
not be completed and accepted prior to the issuance of certificates of occupancy, then 
the improvement security requirements and procedures as stated in Section 
151.19.005,-Improvement Security shall be followed.   
 
 
Section 151.19.007-Minor Plat Amendments 
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A. Any recorded subdivision plat may be amended to: 
 
 1. Correct an error in any course or distance or other necessary item that 
was omitted. 
 
 2. Correct a drafting, graphic, technical, or similar type error. 
 
 3. Adjust a drainage or maintenance easement. 
 
 4. Combine, reconfigure, or adjust lots so long as: 
 
  a. The external subdivision boundaries remain the same. 
 
  b. The number of lots does not increase. 
 
  c. The utility easements, street access, and other public dedications 
are not changed or abandoned. 
 
  d. The number of lots does not exceed fifty (50) percent of the total 
lots identified on the plat.   
 
B. Guidelines for minor plat amendments: 
 
 1. Lots being combined must: 
 
  a. be contiguous 
 
  b. have the same owner(s) 
 
  c. have the same zoning 
 
 2. The amended plat and the survey upon which it is based shall comply with 
the current Arizona Boundary Survey Minimum Standards. 
 
 3. Any changes to a subdivision other than those listed above must follow 
the subdivision or minor subdivision process. 
 
C. Procedure 
 
The Community Development Director is hereby authorized to approve and record 
Minor Plat Amendments as follows: 
 
 1. The applicant shall submit an amended plat map signed by a licensed 
surveyor. 
 
 2. The amended plat shall contain a revised legal description for the 
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combined or adjusted lot(s). 
 
 3. The applicant shall pay the application fee. 
 
 4. The amended plat shall be titled :Amended Plat of  " and shall contain a 
certification block for the signature of the Community Development Director.  If more 
than one (1) amended plat is necessary, the successive plats shall be titled Second 
Amended  Plat of  ", and follow in numerical order. 
 
 5. The amended plat shall be signed by the Community Development 
Director for certification that the only changes on the amended plat are changes as 
authorized above. 
 
 6. After obtaining the signature of the Community Development Director, the 
amended plat shall be recorded in the Office of the County Recorder, without further 
action by the Planning & Zoning Commission or City Council. 
 
 7. The Minor Plat Amendment process does not need to meet the Final Plat 
Certificate and signature requirements as stated in 151.19.005(C)(1)(f) and is not 
subject to the conditions of A.R.S. §9-463.01(G).  
 
 
Section 151.19.008-Minor Lot Divisions 
 
According to A.R.S. §9-463.01(T), cities may regulate land splits within its jurisdictional 
boundaries.  The state law gives the City authority to determine the division lines, area, 
and shapes of the parcels.  Neither a preliminary plat or a final plat is required but the 
resulting tracts, parcels, or lots, shall conform to applicable zoning requirements and 
other government codes and ordinances. 
 
A. Applicability.  
 
 Each of the following shall be a minor subdivision subject to the requirements of 
this Article: 
 
 1. The division of improved or unimproved land whose area is 2.5 acres or 
less into 2 or three lots or parcels for the purpose of sale or lease, where no new street 
is involved; 
 
 2. The division of improved or unimproved land for the purpose of sale, or 
lease, whether immediate or future, into 2 parts, where the boundaries of such property 
have been fixed by a recorded plat;  
 
 3. Lot line adjustments, whether or not a new lot is created; 
 
 4. Lot Ties, where two existing lots are joined by the removal of a lot line. 
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B. Review, Approval, and Recordation 
 
 1. Pre-Submittal Meeting. A pre-application meeting is required prior to the 
formal submittal of the minor lot division application.  The pre-application meeting 
provides an opportunity for the City and the applicant to review and exchange 
information regarding a proposed minor lot split prior to the preparation and formal 
submittal of a subdivision plat application. 
 
 2. Application.   
 
  a. The applicant shall submit a minor lot division application and 
supplemental documents as stated on the minor lot division application.  
 
  b. The Director of Community Development and City Engineer shall 
review and approve the request for minor lot division; 
 
  c. Minor lot divisions shall be reviewed for compliance with the 
following provisions: 
 
   (1) Does not constitute a subdivision as defined in A.R.S.§ 9-
463.02(A) which would require compliance with subdivision platting requirements as 
stated in Section 151.19.004 of this Code. 
 
   (2) Results in tracts or parcels which conform to the minimum lot 
size requirements of the property's zoning district; 
 
   (3) Provides access to the proposed tracts, parcels, or lots in 
accordance with Section 151.08.005 of this Code; 
 
   (4) Results in all existing buildings complying with the setback 
requirements of the property's zoning district; 
 
   (5) Results in tracts, parcels, or lots, of at least the minimum 
size required to build in accordance with the applicable zoning district.  
 
  d After approval, all documents shall be recorded with the Cochise 
County Recorder's Office.   

Section 151.10.009-Modifications 
 
A. Where, in the opinion of City Council, there exists extraordinary conditions of 

topography, land ownership, or adjacent development, or other circumstances not 
provided for in these regulations, the City Council may modify the provisions of this 
Article in such a manner and to such an extent as it may deem appropriate to the public 
interest.  The burden of proof for City Council determination of modification rests with the 
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subdivider.  The written request for modification shall be made to the Director of 
Community Development and shall be submitted to the City Council after review and 
recommendation by the Planning and Zoning Commission. 

 
B.  In modifying the standards or requirements of these provisions, as outlined above, the 

 City Council may make such additional requirements as appear necessary in its 
 judgement to secure substantially the objectives of the standards or requirements so 
 modified.  

 
 
Section 151.19.01007  Fees 

Subdivision fees shall be determined according to a schedule established by resolution 
of the Council and posted in the Office of the City Clerk. 
 
(Ord. 743, passed 4-10-86; Am. Ord. 1043, passed 9-11-97; Am. Ord. 2003-008, 
passed 4-24-03) 
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